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READ THE FULL USER GUIDE STARTING ON THE NEXT PAGE OR
SELECT A SPECIFIC TASK TO COMPLETE:

e How do | get into the IE Portal and access my unit?

e How do |l add a new or edit an existing Mission Statement?

e How do | add a new Outcome?

¢ How do | continue or archive an existing Outcome?

e How do |l add a new Assessment Methodology?

e How do |l edit or retire an existing Assessment Methodoloqy?

« How do | add a new Results, Analysis, and Improvements
Report?

e How do |l align my Program Outcomes with the University’s
Strategic Plan Goals and Initiatives?

e How do |l view the list of Users who have access to a Unit?

e How do |l download and save my Unit’s IE Assessment reports?

e How do | quickly navigate the IE Portal?

e How do | upload and align supporting documentation for my
Outcomes?
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How do | get into the IE Portal and Access my Unit?

1. Navigate to the Institutional Effectiveness Portal in Nuventive: iep.fsu.edu.
Note: the IE Portal may render differently based on the browser used to access
it. For best results, we recommend using Google Chrome.

2. Login using your FSU employee credentials (username: fsuid@fsu.edu).
e |If unable to login, email ipa@fsu.edu for support.

3. Once you have logged in, you will be taken to the home page which provides a
brief overview of how to navigate to the page where prior reports are accessible
and new reports are submitted, as well as how to access key resources including
the IE Portal Quick Guide and Full Assessment Report.

4. On the top of the home page, there is a drop-down menu listing all reporting units
(Degree/Certificate Programs) and summary units (Colleges/Departments) that
you have access to. Select a single unit to view its Program Outcomes (POs) and
Student Learning Outcomes (SLOs). Note that if you have access to multiple
units, you can use the same box to search for a specific unit (for example, type
‘Bio’ to find the Biological Science bachelor’s degree program).

How do | add a new or edit an existing Mission Statement?

1. Once you have selected a reporting unit from the drop-down menu at the top of
the page, expand the navigation menu E located in the upper left corner of the
screen and select Mission Statement:

= Degree (AS) - Psychology (Bachelors)

Home
. Educational programs are encouraged to
Mission Statement . L
have an active and current mission

statement recorded in the IE Portal. The
statement of mission presents the
purpose of the program, its stakeholders,
primary activities, and connection to the
University mission.

Outcomes Assessment: Plans and Results

Upload Supporting Documents

Strategic Plan Alignment

Users with Viewing and Editing Roles

Resources v
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2. To add a new Mission Statement, click on the add button:

No responses have been entered. Please click the add button o to create a response

3. To edit an existing Mission Statement, click on the three-dot icon and select Edit
from the choices:

Mission Last Modified: 06/16/2022, C. | | o

| .
Statement Jessee ’ :
Mission

The mission of the Biclogy Bachelor's degree program is to prepare students for employment in various biclogy-related
areas and/or for the pursuit of advanced degrees in biology or health-related processional schools by educating them
in the fundamental concepts, knowledge, and laboratory/field technigues and skills of the life sciences.

4. When the form opens, enter new or edit existing Mission Statement content in
the text box, and click
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How do | add a new Outcome?

1. Once you have selected a reporting unit from the drop-down menu at the top of
the page, click the navigation menu E located in the upper left corner of the
screen and select Outcomes Assessment: Plans and Results:

= Degree (AS) - Psychology (Bachelors)

Home

The Outcomes Assessment: Plans
and Results page shows a list of all
Student Learning Outcomes and
Program Outcomes under the
selected unit, including their Name,
Statement, Status, and the Active

Strategic Plan Alignment Cycle(s).

Mission Statement

Outcomes Assessment: Plans and Results

Upload Supporting Documents

Users with Viewing and Editing Roles

Resources v

2. Click the green plus icon on the far right of the Support Unit Assessment
header.

Degree (AS) - Psychology (Bachelors) ‘ hd

Outcomes Assessment: Plans and Resulis

Academic (Degree/Certificate) Assessment

3. Once the blank form opens, enter information into the appropriate fields
(completed example and a brief description of each field below).

4. To save the changes to the Outcome, click in the upper right corner.

5. Click to go back to the listing of all Outcomes for the selected unit.
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Example for Student Learning Outcomes (SLOs):

Outcome Name (i) *

SLO - Application and Interpretation of Statistical Tests

Outcome Statement (i) *

Upon completion of Research Methods in Psychology (PSY3213C), the students will be able to choose the
appropriate statistical test for a particular research design and interpret the results of statistical tests.

Outcome Status (7)

Active | v
Active Cycle(s) (i)

2023-2024 x | v

Outcome Type (i) *

Student Learning Outcome | v
SLO Category (i)
Content/Discipline Knowledge and Skills x | v

Example for Program Outcomes (POs):

Outcome Name (7) *

PO - 2-Year Transfer Students Graduation Rate.

Outcome Statement (7) *

Transfer students in the Criminology program will graduate from FSU within two years at a higher rate.

Outcome Status (i)

Active | v
Active Cycle(s) (D)

2023-2024 x | v

Outcome Type (i) *

Program Outcome | v

e The Outcome Name is the succinct title of the Outcome. Start the name with
“PO — “ for Program Outcomes and “SLO — “ for Student Learning Outcomes.

e The Outcome Statement is a brief statement of the (learning) goal that you set
for your students and/or program.

e For Status, select Active.
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e In Active Cycle(s), enter the upcoming reporting cycle for which you are entering
the Plan details (e.g., if you are reporting the 2023-2024 year results, the next
active year would be 2024-2025).

e For Outcome Type, select ‘Program Outcome’ or ‘Student Learning Outcome.
e For Student Learning Outcomes only, select one SLO Outcome Category.

Remember to click the information icons @ for more details about what kind of
narrative should go in each field and to see examples.

How do | continue or archive an existing Outcome?

1. Once you have selected a reporting unit from the drop-down menu at the top of
the page, click the navigation menu E located in the upper left corner of the
screen and select Outcomes Assessment: Plans and Results:

= Degree (AS) - Psychology (Bachelors)

Home

The Outcomes Assessment:
Plans and Results page shows a

Outcomes Assessment: Plans and Results _ list of all Student Learning
Outcomes and Program

Outcomes under the selected unit,
including their Name, Statement,
Status, and the Active Cycle(s).

Mission Statement

Upload Supporting Documents

Strategic Plan Alignment

Users with Viewing and Editing Roles

Resources v

1. Double click anywhere on the card, or click the Options icon = on the far-
right side of the Outcome’s name and select /' Open

2. To continue pursuing the Outcome into the next reporting cycle, the next year
should be in the Active Cycle(s) field (e.g., if you are reporting the 2023-2024
year results, the next active year would be 2024-2025). The next active year
should auto-populate in the Active Cycle(s) field in the IE Portal annually.
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3. Toindicate that you will not be pursuing the Outcome anymore, remove the next
year from the Active Cycle(s) field (e.g., if you are reporting the 2023-2024 year
results, the next active year would be 2024-2025), and change the Status field
from ‘Active’ to ‘Archived’. Do not delete or overwrite any of the content in the
other fields; it should be saved for accreditation and other purposes.

4. To save the changes to the Outcome, click in the upper right corner.

5. Click to go back to the listing of all Outcomes for the selected unit.

How do | add a new Assessment Methodology?

1. Once you have selected a reporting unit from the drop-down menu at the top of
the page, click the navigation menu E located in the upper left corner of the
screen and select Outcomes Assessment: Plans and Results:

= Degree (AS) - Psychology (Bachelors)

Home

Mission Statement
The Outcomes Assessment: Plans

Outcomes Assessment: Plans and Results _ and Results page shows a list of all
Student Learning Outcomes and
Upload Supporting Documents Program Outcomes under the
selected unit, including their Name,
Strategic Plan Alignment Statement, Status, and the Active
Cycle(s).

Users with Viewing and Editing Roles

Resources v

2. Double click anywhere on the card, or click the Options icon : on the far-right
side of the Outcome’s name and select | open

3. Select the Assessment Plan tab in the top ribbon.

OUTCOME OVERVIEW ® ASSESSMENT PLAN

EDUCATIONAL PROGRAMS IE PORTAL GUIDE
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4. Click the green plusicon @) at the end of the Assessment Plan ribbon.

5. Enter information into the appropriate fields (completed example and brief
description of each field below).

Example for Student Learning Outcomes (SLOs):

Assessment Plan Status @ e

Active v

Description of Assessment Plan @ N

We will assess this outcome by testing students in all sections of PSY3213C (Research Methods in Psychology) offered during
the academic year (Fall and Spring). PSY3213C course is the core research methodology course for students who major in
Psychology. To assess this learning outcome, we will use a final exam that was written and is curated by our program faculty.
The exam has strong content validity and reliability as was established by the Undergraduate Studies Committee for the
Psychology Department. The entire final exam consists of 50 multiple-choice questions, each worth one point. 15 questions out
of 50 test student learning of the ‘Application and Interpretation of Statistical Tests' outcome.

Numeric Target (i) *

By the end of the Research Methods in Psychology (PSY3213C) course, at least 75% of students majoring in Psychology will
achieve mastery on the SLO by correctly answering at least 12 out of 15 final exam questions (80%) testing this learning
outcome.

Course Code (3)
PSY3213C

Course Name (i)

Research Methods in Psychology

Assignment Name(s) (i)

Final Exam

Assessment Instrument(s) @

Behavioral Observation ¥ W
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Example for Program Outcomes (POs):

Assessment Plan Status @ B

Active v

Description of Assessment Plan (§) *

For this PO, we will track 2-year graduation rates of undergraduate students who transferred to FSU from the Florida College
System (FCS) and declared Criminology as their major. FCS transfer students already have an Associate’s degree and in most
cases should be able to graduate with a Bachelor’s degree from FSU in two years. 2-year grad rate is calculated by dividing the
number of transfer students who graduated from FSU by the end of their second year by the total number of transfer students in
the original cohort. Graduation rates will be retrieved from the Graduation/ Retention reports published by the FSU Office of
Institutional Research at https://ir.fsu.edu/graduation_retention_secure.aspx . Full methodology is described on the first page of
the report.

Numeric Target (i) *

According to the most recent available data, Summer/Fall 2017 FCS transfer students cohort had 2-year grad rate of 46.0%. Qver
the next five years, beginning with the Summer/Fall 2018 FCS transfer students cohort, we want to increase the 2-year
graduation rate to at least 51%.

Course Code (i)

Course Name (i)

Assignment Name(s) (3)

Assessment Instrument(s) @

Behavioral Observation X v

e Select Active for Assessment Plan Status.

e Enter the Description of Assessment Plan including details on which measure
will be used, why is it an important and suitable metric, how will it be calculated,
what is the data source, who will pull data/information and report on progress,
and when will those steps take place (make sure the description conforms to the
guidelines in the |IE Assessment Handbook for Educational Programs).

e In the Numeric Target field, provide a measurable assessment standard that will
be used to define successful implementation of the Program Outcome (make
sure the description conforms to the guidelines in the |E Assessment Handbook
for Educational Programs).

Note: If you choose to increase or lower the numeric target, record the changes
in this field and note the applicable timeframe, do not overwrite existing content.

¢ Inthe Course Code field, for Student Learning Outcomes only, indicate the
course code(s) in which assessment of the SLO takes place.
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In the Course Name field, for Student Learning Outcomes only, indicate the
name of the course(s) in which assessment of the SLO takes place.

In the Assignment Name(s) field, for Student Learning Outcomes only, indicate
the name(s) of the assignment(s) administered to students to assess the SLO.

You have an option to indicate which Assessment Instrument you will be using
to measure the Outcome. If it is present on the list, simply select it. Otherwise, do

not select any.

6. To save the new assessment methodology, click in the upper right

corner.

7. Click P58 to go back to the listing of all Program Outcomes for the selected

unit.

How do | edit or ‘retire’ an existing Assessment Methodoloqy?

1. Once you have selected a reporting unit from the drop-down menu at the top of

the page, click the navigation menu

located in the upper left corner of the

screen and select Outcomes Assessment: Plans and Results:

= Degree (AS) - Psychology (Bachelors)

Home

Mission Statement

Upload Supporting Documents

Strategic Plan Alignment

Users with Viewing and Editing Roles

Resources v

The Outcomes Assessment: Plans

and Results page shows a list of all
Outcomes Assessment: Plans and Results _ Student Learning Outcomes and

Program Outcomes under the
selected unit, including their Name,
Statement, Status, and the Active
Cycle(s).

2. Double click anywhere on the card, or click the Options icon * on the far-right

side of the Outcome’s name and select

# Open

3. Select the Assessment Plan tab in the top ribbon.

OUTCOME OVERVIEW ® ASSESSMENT PLAN

RESULTS, ANALYSIS,
IMPROVEMENTS

EDUCATIONAL PROGRAMS IE PORTAL GUIDE
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4. Open the Assessment Plan you want to update by double clicking anywhere on
the card, or click the Options icon : on the far-right side of the card and
SeleCt /‘ Open

5. To ‘retire’ an existing assessment methodology, uncheck the Active box.

6. To make edits to the Assessment Plan or Numeric Target, simply add the details
to the existing narrative. You should never delete or overwrite existing content. If
you are increasing or lowering the previous Numeric Target, record the new
Numeric Target and note the applicable timeframe (for example, “Beginning with
2023-24 reporting cycle, the goal is...”). If you are changing key aspects of the
Assessment Plan for the next reporting cycle, you should create a new
Assessment Plan form and mark the existing as inactive.

7. To save the updates to the assessment methodology, click || in the upper

right corner. To go back to the listing of all Outcomes for the selected program,

How do | add a new Results, Analysis, and Improvements form?

1. Once you have selected a reporting unit from the drop-down menu at the top of
the page, click the navigation menu E located in the upper left corner of the
screen and select Outcomes Assessment: Plans and Results:

= Degree (AS) - Psychology (Bachelors)

Home

Mission Statement
The Outcomes Assessment:

Outcomes Assessment: Plans and Results _ Plaqs and Results page ShOWS a
list of all Student Learning

Outcomes and Program
Outcomes under the selected
unit, including their Name,
Statement, Status, and the
Active Cycle(s).

Upload Supporting Documents

Strategic Plan Alignment

Users with Viewing and Editing Roles

Resources v

2. Double click anywhere on the card, or click the Options icon : on the far-right
side of the Outcome’s name and select | » gpen
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3. Select the Results, Analysis, Improvements tab from the top ribbon.

RESULTS, ANALYSIS,

OUTCOME OVERVIEW ASSESSMENT PLAN
IMPROVEMENTS

4. Click the green plus icon € at the end of the Assessment Plan ribbon.

5. Enter information into the appropriate fields (completed example and brief
overview of each field below).

Example for Student Learning Outcomes (SLOs):

Results Statement Date () *

07072023

Reporting Cycle (7) *
2022 - 2023 |~

Lecation/Modality (T) *
TLH F2F | ~

# Students Assessed (1)

34

Fa

# Students Meeting Mumeric Target (1)
280

Conclusion (7) *

Criteria Met hd

Resuits Statement (7) *

280 out 342 (B1.9%) students majoring in Psychology and enrclled in the Research Methods in Psychalogy {PSY3213C) course in Fall 2019 and Spring 2020 correctly
answered at least 12 outof 13 final exam guestions testing this SL0. The standard for success set for the ‘Application and Interpretation of Statistical Tests’ 5L0 1o
nave 2t least 75% of students achieve acceptable level of mastery has besn met

How Did Last Year's Improverment Action(s) Impact These Resulis? C}

Compared to last year's results (78.2%), this year, & greater proportion of Psychology majors achieved mastery on this SLO. We hypothesize that the increase was due
to improving the instructional materials for, and pedagogical approaches to, teaching how to choose the appropriate statistical test for different research questions.
This topic was the maost problematic to students last year as was evidenced by comparatively lower number of correct answers to the two exam questions that were
focused on this topic. This year, mere students correctly answered these two exam items.

Analysis of Results (7) *

We also noticed that there were a couple test items whose difficulty levels were very low. Over 92% of majors responded comect questions #17 and #25 (choosing
correct defin for a t-test and for & correlation test). The item difficulty analysis confirmed that these two exam guestions were too easy for our students. We think
this is likely because they both measure lower levels of learning in the Bloom's taxonomy (knowledge and understanding) and because the main lecture part of the
course and the lab part of the course that cover t-test and correlation analyses are of high instructional guality.

Description of Mew and)'or Differsnt Improvement Action(s) To Be Implemented This Year {j} A

We will implement the following enhancements:

First, even though the SLO threshold (7 3% of stedents) has been consistently achieved for the last four academic years, academic program faculty and curmiculum
committes decided against increasing it to a higher threshold. Instead, we decided to redesign the ‘=asy’ exam questions to test higher lavels of leaming. Specifically,
exam items #17 and #25 will b2 modified to test middle levels of Bloom's taxonomy (application and analysis). We plan to depboy the redesigned exam during the
upcoming academic year

Tao better prepare our students for 2 higher level of learming, we changed one in-class activity and modified one homework assignment. Mow, in addition 1o teaching
students what a t-test and 2 comelation test are, we want them to be able to apply this knowledge o analyze and interpret results of these two statistical tests.
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Example for Program Outcomes (POs):

Resuits Statement Date (7 *
08/07/2023

Reporting Cycle () *
2022-2023 | ~

Lecation/Modality (7) *
TLHFZF | ~

# Students Assessad (1)
133

# Students Meeting Numeric Target (1)

72

Conclusion ) *

Criteria Met b
Results Statement (7) *
end of the academic year 2022-23 (Fe fing, ). 72 out of 132 Florida College System (FCS) transfer students from the most recent Crl'" nokogy pr-:= am cahort (Summer/Fall 2021)
ted from FSU. Thus, the n 1 transfer students cohart is 47.1%. This iz higher than last yea uation £ 46.0% (81 out of 176 students). The goal to increzse
graduation rate of this populat on of was achieved. Screenshot of the data table retrieved from IR's Grad! =t|c JRetention model is below.
How Did Last Year's Improvement Action(s) Impact These Resulis?
We beligve that the slight increasze in the transfer st n rete is due to changes we instituted before the last academic year, spem fically, advising student to take at least one more course
per term when feasible and -:f ng one more =& in the summer. This resulted n"n-:'eQZZ’ cohort studen g tering for mare credit hours per
term than transfer students the 2020 0'101 In the rt. 56% of students took at least one summer course, while in the 20 e_lJ hort, 48% did the same. Also, in the 2021 cohort, the

average FallfSpring credit load was 12.24 credit hours, while in the 2020 cohort, it was 11.88.

Analysis of Results (7) *

We hypothesize that the increase in the graduation rate was modest dus to different reasons. One factor that negatively affe
niversity attogether. Anecdotzlly we know thet many of our transfer students who left the program were part-time and/or al

survey that it was difficult to stay engaged with academics and feel connected with faculty and other students.

nsfer students graduation rate is students leaving the program and the
had jobs and families. Some of them indicated in the Mon-Returner’

Description of New and/or Different Improvement Action(s) To Be Implemented This Year (3) *

5, We W II implement '1=f:-|:n| g enhancemants: First t Dean's Office will pla

number of FCS transfer students who graduate from our program with
5 and their f a“l|= a::vtl,:r. an infor .-_I

¥ 'rz"t"-:'c,'tlans:ers‘.,:ents.TheyaIso3= aside some funds to sup :\rthl
= event will be held in the Spring seme ighy T We chose this time b

studan'. e'gaga
'E‘a:l", summer course offering it hours taken p
wo sect o a fill up quickly every time

¥ o
:.':\ the request and aszociated rationzle is E_-EC“\E‘d n case the line is not fu

other teac g 4 E dg
ore options of having thl 255 taught by TAs

and/or as &n online class with & larger enrclime:

e Enter the Results Statement Date for your Results Statement. It will default to
the current day of access, but you can choose a different calendar date if

necessary.
¢ In the Reporting Cycle field, select the academic year for which you are
reporting results. In most cases, it will be the academic year that just ended.

e For Location/Modality, select which FSU campus your educational program is a
part of. If you are reporting for multiple locations, you should enter separate
Results Section entries for each of them (do not report data for multiple locations

in one form).

¢ Inthe # of Students Assessed field, provide the headcount of students who
were included in assessment.

e In the # of Students Meeting Numeric Target field, provide the headcount of
students who were included in assessment and met the pre-determined numeric
target for mastery of the Outcome.

EDUCATIONAL PROGRAMS IE PORTAL GUIDE
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If reported results meet or exceed the Numeric Target you set for this Outcome,
please select “Criteria Met” in the Conclusion drop-down menu. If not, select
“Criteria Not Met”. The “Inconclusive” option is reserved for situations when there
is insufficient information/data to draw conclusions. The "Criteria Partially Met” is
for when the Numeric Target has multiple goals or benchmarks, only some of
which were met.

e Enter the Results Statement by specifying quantitative information regarding the
levels at which the Outcome was achieved (e.g., headcounts, percentages,
tallies, dates/semesters, dollar amounts, etc.) as well as a comparison to last
reporting cycle’(s’) results (ensure the description conforms to the guidelines in
the IE Assessment Handbook for Educational Programs).

e Provide a response for ‘How Did Last Year’s Improvement Action(s) Impact
These Results’ by explicitly stating whether the changes indicated last reporting
cycle were indeed implemented as planned and whether they had the intended
positive effect.

e Enter the Analysis of Results by examining the reason(s) why the Outcome
was attained at this particular level and reporting on any data trends (ensure the
description conforms to the guidelines in the |IE Assessment Handbook for
Educational Programs).

e Enter your Description of New and/or Different Improvement Action(s) To Be
Implemented This Year to address any issues described in the Analysis of
Results. This field may include small-scale enhancements or significant changes
in your unit’'s operations to improve the Outcome (ensure the description
conforms to the guidelines in the |E Assessment Handbook for Educational

Programs).

6. To save the report, click in the upper right corner.

7. Click P to go back to the listing of all Program Outcomes for the selected
unit.

How do | align my Program Outcomes with the University’s Strateqic
Plan Goals and Initiatives?

Program Outcomes must be connected to the institutional goals as they are outlined in
the FSU Strategic Plan. In addition, the Goals and Initiatives of the FSU Strategic Plan
and units’ Program Outcomes should be in alignment with budgetary decisions and
resource allocation.
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1. Once you have selected a reporting unit from the drop-down menu at the top of
the page, expand the navigation menu E located in the upper left corner of
the screen and select Strategic Plan Alignment:

= Degree (AS) - Psychology (Bachelors)

Home

Mission Statement

Outcomes Assessment: Plans and Results

Upload Supporting Documents The Strategic Plan Alignment page
contains a table listing all Strategic

Strategic Plan Alignment Plan Goals & Initiatives as rows
and all the Unit's Program

Users with Viewing and Editing Roles Outcomes as columns.

Resources v

2. Select the boxes where each Program Outcome directly or indirectly supports the
Strategic Plan Goals and Initiatives.

NOTE:

v' Each PO should have 1-3 selections.
v" Only active (i.e., not archived) Program Outcomes need to be aligned.

v" New Program Outcomes only need to be aligned to the Initiatives in the
2023-2027 Strategic Plan Goals and Initiatives list (use drop-down menu
in top left corner of page to swap between the prior and current Strategic
Plan).

3. To save the alignment, click in the top right corner.
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How do | view the list of Users who have access to a Unit?

1. Once you have selected a reporting unit from the drop-down menu at the top of
the page, expand the navigation menu located in the upper left corner of
the screen, then select Users with Viewing and Editing Roles:

= Degree (AS) - Psychology (Bachelors)

Home

Mission Statement

Outcomes Assessment: Plans and Results

The Unit Users and Access Type table

Upload Supporting Documents provides the name, FSUID, and access
type for all users with access to the
Strategic Plan Alignment reporting unit. Unit Admins can view and
Users with Viewing and Editing Roles edit cpntent, while Read Only users can
only view the content. Power Users have
Resources v access to all university units.
U n it Users and Access Type Information updated nightly at 12:00 a.m.
Access Type Total # of Users
Al ) R
g
First Name Last Name FSUID Access Type
Amy Palick aspl2d@fsu.edu Unit Admin
Banyon Pelham BPELHAM@FSU.EDU Unit Admin
Caitlyn Jessee cnj16b@fsu.edu Super User
Corey Marcheck cmarcheck@nuventive.com Power User
Diana Simpson dgs22c@fsu.edu Unit Admin
Galiya Tabulda GATO6@FSU.EDU Super User
Javi Cuevas jic20@fsu.edu Super User
Joseph Krupka jkrupka@pc.fsu.edu Unit Admin
May Bolden mbolden@fsu.edu Super User
Rick Bumette rournette@fsu.edu Power User
Robert Bradley roradley@fsu.edu Power User
Ruth Storm rsfeiock@fsu edu Power User
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How do | download and save my unit’s IE Assessment reports?

1. Once you have selected a reporting unit from the drop-down menu at the top of

the page, expand the navigation menu

the screen and select Home:

= Degree (AS) - Psychology (Bachelors)

—
Home

Mission Statement

Qutcomes Assessment: Plans and Results

Upload Supporting Documents

Strategic Plan Alignment

Users with Viewing and Editing Roles

Resources v

located in the upper left corner of

On the Home page, and all other pages
in the IE Portal, you can view and
export the assessment reports for the
unit you have selected by accessing the
Full Assessment Report in the
Resources Panel on the right side of the

page.

2. In the right-hand side of the screen, click on Full Assessment Report.

3. Once selected, you can customize your unit’s report by changing any of the
available filter options or use the default settings.

4. To view the report, click on [““‘ “"""“] in the upper right corner of the side-panel.

Full Assessment Report

Mission, Outcome Plans, Results, Improvements

DEGREE (AS) - PSYCHOLOGY (BACHELORS)

PO - Direct Research Experiences

Outcome Statement
Each year (defined as the consecutive Fall, Spring, and Summer semesters of the academic year), the
program will increase or maintain the percentage of psychology majors that engage in “hands on” experiences
(research experiences or extramural internships).
Outcome Status
Active
Active Cycle(s)
2017-2018, 2018-2019, 2019-2020, 2020-2021, 2021-2022, 2022-2023, 2023-2024
Outcome Type
Program Outcome
Mapping
2017 - 2022 Strategic Plan: (X)
« [V-VA - Bolster Curricular and Co-Curricular Offerings to Encourage Engaged Learning and Post-
Graduation Success: X

2023-2027 Strategic Plan: (X)
¢ Il.1. - Enhance Curricular Practices for Engaged Learning and Robust Outcomes : X

Assessment Plans

Assessment Plan Status

Active

Description of Assessment Plan

We will assess this outcome by examining the percentage of psychology majors enrolled in either direct
research experience courses (PSY 4911-14: Directed Individual Study, PSY 4920: Research Topics,
and PSY 4039: Honors Work) or our internship course (PSY4944). This figure will be compared to the
enrollment percentages from the previous year.

The percentage of majors involved in “hands on” experiences will be calculated by dividing the number
of students enrolled in the above classes by the number of psychology majors as counted for the Fall
semester of the relevant academic year. The number of majors will be counted as the number of upper
division students who have declared psychology as a first or second major.
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5. To extract the report, the simplest method is to click on Download in the upper
right corner of the side-panel. Note: to download both the report and any
supporting documentation, click on the Zip icon above download.

Report last run 7/7/2023 11:22 AM 4.3 m O =

[} Accessibility Mods i Diownload |E,;| Pring

How do | quickly navigate the IE Portal?

On the right-hand side of all pages in the |IE Portal, across the top are icons for the
different side-panel viewing options, including the default minimized panel, split screen,
focus, and hiding the panel. The right-side panel contains two key documents, one of
which is the IE Portal Quick Guide. This one-page guide succinctly describes the main
tasks of entering the assessment report in the system.

1. Locate the panel on the right-hand side of
any page in the platform.

2. Click on the document titled IE Portal
Quick Guide.

3. Once you select the document, the view
will automatically adjust to split screen
with the guide and the content on the IE Portal Quick Guide
page you were already accessing.

4. Follow the guide to quickly navigate the
IE Portal.

Full Assessment Report
Misslen, Outtame Plas, Results, ingravarnen Iy

Full Assessment Report

. ____________________________________________________________________________________________________|
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How do | upload and align supporting documentation for my
Outcomes?

As supporting documentation provides evidence of continuous improvement efforts and
is required by accrediting bodies, each unit is strongly encouraged to include these files
when available. In the Plans Section, these documents may pertain to the assessment
methodology, such as copies of the assessment instrument (survey questions,
evaluative rubric, etc.) and data tables and graphs related to setting the
goal/benchmark. In the Results Section, relevant supporting documentation may include
data tables and visuals/graphics showing the results, minutes/notes from the unit’s
meeting(s) where results were analyzed and discussed, or department memos
announcing changes to support improvements.

1. Once you have selected a reporting unit from the drop-down menu at the top of
the page, expand the navigation menu E located in the upper left corner of
the screen and select Upload Supporting Documents:

= Degree (AS) - Psychology (Bachelors)

Home

Mission Statement
The Upload Supporting
Outcomes Assessment: Plans and Results Documents page contains a
document repository for the
Upload Supporting Documents _ selected reporting unit where you
can upload and organize

Strategic Plan Alignment supporting documentation that
you want to link in the reports on
Users with Viewing and Editing Roles the Outcomes Assessment: Plans

and Results page.
Resources \%

2. To add a folder, select the [3 icon in the upper right corner of the page. It is
good practice to organize documentation by reporting period.

Upload Supporting Documents

Home > Degree (AS) - Psychology (Bachelors) - (I
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Add Folder to Degree (AS) - Psychology (Bachelors)

[

Name *
2023-2024

*denotes a required field.

CANCEL X  SAVER

3. Select a folder to open and click on the icon in the upper right corner of the
page.

Upload Supporting Documents

Home > Degree (AS) - Psychology (Bachelors) > 2023-2024 (]

4. Click on ‘Choose Files’ and locate the document(s) you want to upload and click
the savelg icon.

Add Document(s) to 2023-2024
IE Assessm... Status.png

Name *

IE Assessment Submission and Technical Review Status.png

Description

* denotes a required field.

CANCEL X  SAVERQ

5. Use the Navigation Menu Bl located in the upper left corner of the screen and
select the Outcomes Assessment: Plans and Results page.

6. Double click to select a specific Outcome and navigate to its Assessment Plan or

Results, Analysis, Improvements tab where you want to relate a document.

7. Either double click on an existing, or create a new report, and locate the Link
Documents section.
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8. Click on the green plus icon & at the end of the section header.

9. In the ‘Document Repository’, locate the document(s) using the folders and
select the checkbox to left of the item(s).

Document Repository ATTACH

ﬁ > DEGREE (AS) - PSYCHOLOGY (BACHELORS) >  2023-2024

ﬂ |E Assessment Submission and Technical Review Status.png

10.Click on | ™" | in the upper right corner of the document repository pop-up to
relate and save the supporting documentation.

If you experience any difficulties with this process, please reach out to ipa@fsu.edu with
request for assistance.
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