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How do | get into the IE Portal and access my unit?
If you are unable to login, email ipa@fsu.edu for support.

1. Navigate to the Institutional Effectiveness (IE) Portal in Nuventive: iep.fsu.edu

Note that the IE Portal may render differently based on the browser used. For the best results, we
recommend using Google Chrome.

2. Login using your standard FSU employee credentials (username: fsuid@fsu.edu).
3. Once you are logged in, you will be taken to the home page, which provides a brief overview of

how to navigate to the page where new reports are to be submitted, as well as how to access key
resources including the IE Portal Quick Guide and the Full Assessment Report.

4. On the top of the home page, there is a drop-down menu listing all reporting units (i.e., Degree
and/or Certificate programs) and summary units (i.e., Colleges and/or Departments) that you
have access to. Select a single unit to view its Student Learning Outcomes (SLOs) and Program
Outcomes (POs).

Note that if you have access to multiple units, you can use the same box to search for a specific
unit (e.g., type ‘Bio’ to find the Biological Science bachelor’s degree program).

Degree (AS) - Biochemistry (Bachelors)

Degree (AS) - Biological Science (Bachelors)

Degree (AS) - Biological Science (Doctorate) '

How do | quickly navigate the IE Portal?

On the right-hand side of every page in the IE Portal is the Resources pane. A row of icons
appears across the top, offering different viewing options: the default minimized panel, split
screen, focus mode, and the option to hide the panel entirely.

1. Locate the Resources pane on the right-hand side of any
page in the platform.

2. Click on the document titled IE Portal Quick Guide.
3. Once you select the document, the view will automatically
adjust to split your screen between the guide and the

content on the page you open it from. IE Portal Quick Guide

4. Follow the guide to quickly navigate the IE Portal.

Note that this one-page guide is recommended only for FSM
experienced IE Portal users and those who have
completed a review of this full user guide. Eull Assessmicnt

Report

Full Assessment Report
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How do | download and save my unit’s IE Assessment
reports?

On the right-hand side of every page in the IE Portal, you can view and export the
assessment reports for a program. It may be beneficial to export prior years’ reports in order
to draft this year’s report outside of the IE Portal before submitting; to export this year’s
report once it has been submitted; or to view prior years’ reports while submitting this year’s
report using the split-screen option.

1. Locate the Resources pane on the right-hand side of any
page in the platform.

2. Click on the document titled Full Assessment Report. | -
3. Once you select the document, the view will automatically

adjust to split your screen between the report and the
content on the page you open it from.

4. Customize the report by changing any of the available

. . . . | Quick Guid
filter options, or use one of the recommended filter options i i

below:

e Toview only last year’s report, set the Reporting FSM
Cycle to 2024-2025.

e To view only this year’s report, set the Reporting R Tmant

Cycle to 2025-2026.

Full Assessment Report

5. Click Run Report in the upper right corner.

Report Settings RUN REPORT

Customize report content using the filters below.

Qutcome Type
View Al | v

Outcome Active Cycle(s)
View Al | v

Reporting Cycle

2025-2026 x

6. To export the report, select one of the download options and save it to your computer.
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How do | add a new Results, Analysis, Improvements
report?

The ‘Outcomes Assessment: Plans and Results’ page shows a list of all Student Learning
Outcomes (SLOs) and Program Outcomes (POs) for the selected reporting unit.

1. After selecting a reporting unit from the drop-down
menu at the top of the page, open the Navigation
Menu by clicking on the icon in the upper
left corner.

ee (BU) - Accounting (Bachelors)

Home!

Mission Statement

2. Select the page titled Outcomes Assessment:
Outcomes Assessment: Plans and Results
Plans and Results.

Upload Supporting Documents

3. Atthe top of the page are multiple filter options. To
view only the outcomes expected to be reported on
this cycle, select the option ‘2025-2026’ in the
‘Active Cycle(s)’ filter. Clear all other filter
selections. Resources v

Strategic Plan Alignment

Users with Viewing and Editing Roles

Outcomes Assessment: Plans and Results

Academic (Degree/Certificate) Asse;

Outcome Status Active Cycle(s) Outcome Type
View Al | v 20252026 x View Al

4, Each Outcome has a summary card displaying overview information. To view the full details of an
Outcome, double click anywhere on its card, or click the Options icon in the upper right
corner of the card and select ‘Open’.

it SLO - Application & Interpretation of Statistical Tests C. Jessee 7/29, / Open
Outcome Statement opy
Upon completion of Research Methods in Psychology (PSY3213C), the students will be able to choose the appropriate stajg fo
particular research design and interpret the results of statistical tests .
Audit Log
Outcome Type
Student Learning Outcome .
O Delete

Outcome Status

Active P p——

5. Once opened, three tabs will appear: Outcome Overview; Assessment Plan; and Results,
Analysis, Improvements. Click on Results, Analysis, Improvements.

OUTCOME OVERVIEW ASSESSMENT PLANS ® RESULTS, ANALYSIS,
IMPROVEMENTS
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6. Locate the Assessment Plan header that includes the current reporting cycle, then click the
green plus icon on the far right of that header.

Note that it may be necessary to scroll down on the page in order to find the header with the
current reporting cycle. If there are multiple headers that include the current cycle, repeat the
following steps for each one.

Active: 2022 - 2023, 2023 - 2024, 2024 - 202'§ 2025 - 2026 °

L

7. Once a blank form opens, complete all required fields (indicated with an asterisk). It is highly
recommended that all optional fields are completed when applicable. A completed example and a
brief overview of each field are provided on the next page.

Note that you cannot save a form until all required fields are complete. If you attempt to close out
of a form without saving your work, a pop-up window will request confirmation before the form is
closed.

8. To save the report, click the Save icon in the upper right corner of the form. Then, click the Close
icon to return to the listing of all Outcomes for the selected reporting unit.

Note that if a program is offered at multiple locations and/or modalities, a separate form with
disaggregated information must be entered for each one. The blue details block at the top of the
form lists the locations and/or modalities that are expected to be reported on for the program.

Outcomes Assessment: Plans and Resulis CLOSE SAVE

SLO - Application & Interpretation of Statistical Tests

Outcome Statement: Upon completion of Research Methods in Psychology (PSY3213C), the students will be able 1o Hide Details T
choose the appropriate statistical test for a particular research design and interpret the results of statistical tests

OQutcome Type: Student Learning Outcome

Outcome Status: Active

Expected Location/Modality: TLH F2F; PC FL F2F

Psychology) offered during the academic year (Fall and Spring). PSY3213C is the core research methodology course for students who major
in Psychology. To assess this learning outcome, we will use a final exam that was written and is curated by our program faculty. The exam
has strong content validity and reliability as was established by the Undergraduate Studies Committee for the Psychology Department. The
entire final exam consists of 50 multiple-choice questions, each worth one point. 15 questions out of 50 test students learning of the
‘Application & Interpretation of Statistical Tests' outcome.

Numeric Target: By the end of the Research Methods in Psychology (PSY3213C) course, at least 75% of students majoring in Psychology
will achieve mastery on the SLO by correctly answering at least 12 out of 15 final exam questions (80%) testing this learning outcome

* denotes a req

Please see field descriptions document in right-side information panel.

Results Statement Date () *
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Field Descriptions

Results Statement Date: This field defaults to the date when the report was created. If you wish
to enter a different date, manually select it from the pop-up calendar.

Reporting Cycle: From the drop-down menu, select the year for which this set of results was
obtained. In most cases, it will be the academic year that just ended.

Location/Modality: Select the program location/modality for which student results are reported.
For programs with multiple campus locations or modes of delivery, report a separate set of results
for each distinct program location/modality.

# Students and/or Assessment Scores: How many students participated in the assessment of
this outcome last year? If individual students contributed more than one score, how many
assessment scores were collected in total for this outcome?

Note that this optional field is intended for SLOs and may not be applicable to POs.

# Students and/or Assessment Scores Meeting Numeric Target: Out of the students who
participated in assessment, how many demonstrated sufficient mastery? If assessment scores
were provided in the field above, how many of those scores met the Numeric Target?

Note that this optional field is intended for SLOs and may not be applicable to POs.

Conclusion: If the achieved results met the Numeric Target set for the outcome, select Criteria
Met. If the Numeric Target was not met, select Criteria Not Met. You may select Inconclusive if
there is insufficient information/data to determine the Numeric Target was met. You may select
Part of a Compound Numeric Target Met if not all parts of a multi-part Numeric Target were
achieved.
Note that in cases when the Inconclusive option is selected, an explanation must be
provided in the Analysis of Results field as to why the results are inconclusive (e.q., full or
partial loss of data, substantial changes in the assessment protocol).

Results Statement: Present the aggregated information/data regarding the levels at which the
outcome was achieved.

How Did Last Year’s Improvement Action(s) Impact These Results: Close the loop. Were last

year’s improvement actions implemented as planned? Did they have the intended positive effect?
Note that a quick way to reference Improvement Action(s) that were documented in last
year’s report is to leverage the ‘Full Assessment Report’ in the Resources pane.

Analysis of Results: Examine the reason(s) why the Outcome was attained at this particular
level and report on any data patterns and trends.

Description of New and/or Different Improvement Action(s) To Be Implemented This Year:
What changes will be made in response to analysis of results to improve (or sustain) performance
on this outcome in the next year(s)?

College Level Review Status: This field is reserved for the College-level representative to
indicate that the internal review process for this Outcome has been completed.

Related Documents: Include any relevant documentation showing significant faculty involvement
in the outcomes assessment and improvement process. Supporting evidence may include data
tables and visuals/graphics showing outcome results, minutes/notes from departmental
meeting(s) where results were analyzed and discussed, memos related to implementing changes
and allocating resources/budget.
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Completed Example: Student Learning Outcome

Results Statement Date (i) *
07/29/2025

Reporting Cycle () *
2024-2025 | v

Location/Modality () *
TLH F2F | v

# Students and/or Assessment Scores (i)
342

# Students and/or A nt Scores Meeting Numeric Target (i)
280

Conclusion (i) *

Criteria Met v

Results Statement () *

280 out of 342 (81.9%) students majoring in Psychology and enrolled in the Research Methods in Psychology (PSY3213C) course in Fall 2024 and
Spring 2025 correctly answered at least 12 out of 15 final exam questions testing this SLO. The standard for success set for the 'Application &
Interpretation of Statistical Tests' SLO to have at least 75% of students achieve acceptable level of mastery has been met.

How Did Last Year's Improvement Action(s) Impact These Results? (i)

As described in last year's Improvement Actions, we changed the instructional materials for, and pedagogical approaches to, teaching how to choose
the appropriate statistical test for different research questions. This topic was the most problematic to students last year as was evidenced by
comparatively lower number of correct answers to the two exam guestions that were focused on this topic. It appears that this enhancement resulted
in better learning - this past year, more students correctly answered these two exam items compared to prior years.

Analysis of Results (i) *

We noticed that there were a couple of test items whose difficulty levels were very low. Over 92% of majors responded correctly to questions #17 and
#25 (choosing correct definition for a t-test and for a correlation test). The item difficulty analysis confirmed that these two exam questions were 100
easy for our students. We think this is likely because they both measure lower levels of learning in the Bloom's taxonomy (knowledge and
understanding) and because the main lecture part of the course and the lab part of the course that cover t-test and correlation analyses are of high
instructional quality.

Description of New and/or Different Improvement Action(s) To Be Implemented This Year (i) *

We will implement the following enhancements:

First, even thought the SLO threshold (75% of students) has been consistently achieved for the last four academic years, academic program faculty and
the curriculum committee decided against increasing it to a higher threshold. Instead, we decided to redesign the 'easy’ exam questions to test higher
levels of learning. Specifically, exam items #17 and #25 will be modified to test middle levels of Bloom's taxonomy (application and analysis). We plan
1o deploy the redesigned exam during the upcoming academic year.

To better prepare our students for a higher level of learning, we changed one in-class activity and modified one homework assignment. Now, in addition

1o teaching students what a t-test and a correlation test are, we want them to be able 1o apply this knowledge to analyze and interpret results of these
two statistical tests.

Related Documents

Document Name Document Description @
Add Document
Curriculum Committee Meeting Minutes.docx x
Exam Questions_ltem Difficulty Analysis.xlsx x
Redesigned Exam Questions_Before & After.docx b4
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Completed Example: Program Outcome

Results Statement Date (i) *
07/29/2025

Reporting Cycle (7) *
2024-2025 | v

Location/Modality (i) *
TLH F2F | v

# Students and/or Assessment Scores @

# Students and/or A 1t Scores Meeting Numeric Target (i)

Conclusion (7) *

Criteria Met | v

Results Statement (7) *

By the end of the academic year 2024-2025 (Fall, Spring, Summer), 72 out of 153 Florida College System (FCS) transfer students from the most recent
Criminology program cohort (Summer/Fall 2023) graduated from FSU. Thus, the 2-year graduation rate of the 2021 transfer students cohort is 47.1%.
This is higher than last year's graduation rate of 46.0% (81 out of 176 students). The goal to increase the graduation rate of this population of students
1o at least 47.0% was achieved. Screenshots of the data table retrieved from IR's Graduation/Retention model is below.

How Did Last Year's Improvement Action(s) Impact These Results? (7)

We believe that the slight increase in the transfer students graduation rate is due to changes we instituted before the last academic year, specifically,
advising students to take at least one more course per term when feasible and offering one more required 4000-level course in the summer. This
resulted in more 2023 cohort students taking summer courses and registering for more credit hours per term than transfer students from the 2022
cohort. Inthe 2023 cohort, 56% of students took at least one summer course, while in the 2022 cohort, 48% did the same. Also, in the 2023 cohort, the
average Fall/Spring credit load was 12.24 credit hours, while in 2022 it was 11.88%.

Analysis of Results () *

We hypothesize that the increase in the graduation rate was modest due to different reasons. One factor that negatively affects transfer students
graduation rate is students leaving the program and the university altogether. Anecdotally we know that many of our transfer students who left the
program were part-time and/or already had jobs and families. Some of them indicated in the "Non-Returner” survey that it was difficult to stay engaged
with academics and feel connected with faculty and other students.

Description of New and/or Different Improvement Action(s) To Be Implemented This Year (i) *

In order to continue growing the number of FCS transfer students who graduate from our program within two years, we will implement the following
enhancements:

First, the Dean's Office will plan and organize a ‘get-together-type event for our transfer students. They also set aside some funds to support his event.
We will invite faculty, staff, students and their families to a potluck in an informal setting like a park. This event will be held in the Spring semester, right
after midterms. We chose this time because transfer students who leave the program most often do so after the Spring term. Hopefully, this experience
will create a greater sense of belonging for our transfer students and will give our faculty and staff an opportunity to strengthen student engagement
with academics through establishing personal connections with students.

Second, we want to build on the initial success of increasing summer course offerings and average credit hours taken per-term. The required course
CCJ3011 is already offered over the summer, but there are only two sections of this class, both of which fill up quickly every time. We have requested
another teaching faculty line in the budget request to address this and related instructional needs. A copy of the request and associated rationale is
attached. In case the line is not funded, we will explore options of having this class taught by TAs and/or as an online class with a larger enrollment
cap.

Related Documents

Document Name Document Description o
Budget Request & Rationale.docx X
IR Graduation & Retention Model_Screenshot. PNG x
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How do | continue or archive an existing Outcome?

To continue pursuing an Outcome into the next reporting cycle, confirm that the Outcome
Status field is set to Active and that the Active Cycle(s) field includes the next year.

Note that the next reporting cycle will auto-populate in the Active Cycle(s) field for all
Outcomes with Active in their Outcome Status field. Therefore, in most cases, no action is
required on behalf of the user to continue pursuing an existing Outcome into the next year.

SLO - Application & Interpretation of Statistical Tests C.Jessee 7/29/25 &

Outcome Statement

Upon completion of Research Methods in Psychology (PSY3213C), the students will be able to choose the appropriate statistical test for
a particular research design and interpret the results of statistical tests

Outcome Status
Active

Active Cycle(s)
2022-2023; 2023-2024; 2024-2025; 2025-2026 2026-2027
Expected Location/Modality

TLH F2F; PC FL F2F

To indicate that you will not be pursuing an Outcome anymore:

1. Double click anywhere on the Outcome’s card or click the Options icon in the upper right corner
of the card and select ‘Open’.

i SLO - Application & Interpretation of Statistical Tests C. Jessee 7/29/] /" Open
Outcome Statement ™ Copy
Upon completion of Research Methods in Psychology (PSY3213C), the students will be able to choose the appropriate s t fo
particular research design and interpret the results of statistical tests .
Audit Log
Outcome Type
Student Learning Qutcome .
O Delete

Outcome Status
Active o

2. Once opened, three tabs will appear: Outcome Overview; Assessment Plan; and Results,
Analysis, Improvements. Click on Outcome Overview.

OUTCOME OVERVIEW ASSESSMENT PLANS LA DR
IMPROVEMENTS

3. Change the Outcome Status field from ‘Active’ to ‘Archived’.

4. Remove the next year from the Active Cycle(s) field.
For example, if you are reporting the 2025-2026 year results, the next active year to remove
would be 2026-2027.
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Outcome Name () *

SLO - Application & Interpretation of Statistical Tests

Outcome Statement (i) *

Upon completion of Research Methods in Psychology (PSY3213C), the students will be able to choose the appropriate statistical test for a
particular research design and interpret the results of statistical tests.

Outcome Status (i)

Archived | v

Active Cycle(s) (i)
2022-2023 X 2023-2024 %
2024-2025 X 2025-2026 x

5. Click Save in the upper right corner, then Close to return to the listing of all Outcomes for the
selected unit.

How do | add a new Outcome?

If a program identifies any new priorities, it may be appropriate to create a new Outcome to
reflect and support the process. For new degree and certificate programs who are entering
Outcome information into the IE Portal for the first time, reference the final signed program
proposal for details on the PO(s) and SLOs established for the degree/certificate.

1. After selecting a reporting unit from the drop-down
menu at the top of the page, open the Navigation
Menu by clicking on the icon in the upper
left corner.

(BU) - Accounting (Bachelors)

Home!

Mission Statement

i Outcomes Assessment: Plans and Results
2. Select the page titled Outcomes Assessment:

Plans and Results. Upload Supporting Documents

Strategic Plan Alignment

Users with Viewing and Editing Roles

Resources A

3. Locate the ‘Academic (Degree/Certificate) Assessment’ header at the top of the page and click
the green plus icon on the far right of the header.

Degree (BU) - Accounting (Bachelors)

Outcomes Assessment: Plans and Results

Academic (Degree/Certificate) Assessment

Outcome Status Active Cycle(s) Outcome Type
View Al | v ViewAl | v viewAl | v




4. Once opened, three tabs will appear: Outcome Overview; Assessment Plan; and Results,

Analysis, Improvements. At first, only the Outcome Overview tab will be accessible. Once
completed, the next two tabs will become available to select.

p OUTCOME OVERVIEW

Complete all required fields on the Outcome Overview tab (indicated with an asterisk). A
completed example and a brief overview of each field are provided below.

Note that new Outcomes only require the Outcome Overview and Assessment Plan tabs
completed; a Results, Analysis, Improvements report will need to be submitted for the first time at
the end of the first assessment year (e.g., if an Outcome was entered in the portal in Summer/Fall
2025 to be effective beginning in the 2025-2026 academic year, this outcome will have its first set
of results reported in Summer/Fall 2026).

Once finished, click the Save icon in the upper right corner of the form.

Note that you cannot save a form until all required fields are complete. If you attempt to close out
of a form without saving, a pop-up window will request confirmation before the form is closed.

Field Descriptions

Outcome Name: Provide a succinct yet descriptive name for the outcome. Add “SLO - “ before
the title of a Student Learning Outcome or “PO — “ before the title of a Program Outcome.

Outcome Statement: Give a brief statement of the goal that you set for your program.

For SLOs, ensure that the statement: 1) expresses a single idea even if it has multiple
components, 2) uses concrete actions verbs that describe what students will be able to do, 3) is
achievable by a typical student as a result of learning experience(s) in the program, 4) reflects
what students will have learned rather than what content will be taught or what teaching activities
will take place, and 5) is attainable by a specific milestone in the program.

For POs, ensure that the statement identifies a quantifiable, non-curricular goal that the
educational program will strive to achieve. You should choose a Program Outcome and its
assessment methodology from the

Outcome Status: All new or existing Outcomes should be Active.

Active Cycle(s): This field lists the years in which the Outcome has been and will be actively
pursued and assessed. For new Outcomes, the only year selected in this field should be the next
reporting cycle.

Expected Location/Modality: Educational programs that are offered on multiple campuses
(Tallahassee; Panama City; Sarasota; Republic of Panama) and/or in multiple modes of delivery
(face-to-face and distance learning/online) are expected to have the same Outcomes.

Note that for existing Outcomes this field has been pre-populated on your behalf. For new
Outcomes, select the same option(s), or for new programs, reference the program proposal.
Contact ipa@fsu.edu if the indicated location/modality should be updated.

Outcome Type: Indicate whether this is a Student Learning Outcome (SLO) or a Program
Outcome (PO).
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Completed Example: Student Learning Outcome

" OUTCOME OVERVIEW ASSESSMENT PLANS RESULTS, ANALYSIS,
IMPROVEMENTS

* denotes a required field.

Outcome Name (i) *

SLO - Application & Interpretation of Statistical Tests

Outcome Statement () *

Upon completion of Research Methods in Psychology (PSY3213C), the students will be able to choose the appropriate statistical
test for a particular research design and interpret the results of statistical tests.

Outcome Status ()

Active | v
Active Cycle(s) (7)
20262027 X | v

Expected Location/Modality

TLH F2F x
PC FL F2F x

Outcome Type (5) *

Student Learning Outcome| hd

Completed Example: Program Outcome

® OUTCOME OVERVIEW ASSESSMENT PLANS RESULTS, ANALYSIS,
IMPROVEMENTS

*denotes a req

Outcome Name (7) *

PO - Certificate Program Enrollment

Outcome Statement (G) *

The program will increase the number of students enrolled in the certificate.

Outcome Status (i)

Active | hd
Active Cycle(s) (0)
2026-2027 X | v

Expected Location/Modality

Distance / Online % | v

Outcome Type () *

Program Outcome | v
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How do | edit or retire an existing Assessment Plan?

You may edit the existing Assessment Plan form if the edits you wish to make are limited to (1)
minor spelling, grammar, or phrasing adjustments to the narrative, (2) adding clarifying details
(e.g., adding the name of the course in which assessment takes place or specifying which
semesters are included in assessment), or (3) other updates that do not alter the method of
Outcome assessment (e.g., a course code change where the course itself remains the same).

To make edits to the Numeric Target, simply add the details to the existing narrative. You
should never delete or overwrite existing content. If you are increasing or lowering the previous
Numeric Target, record the new Numeric Target and note the applicable timeframe (for
example, “Beginning with 2026-27 reporting cycle, the goal is...”).

If you are changing key aspects of the Assessment Plan for the next reporting cycle, you
should create a new Assessment Plan form and mark the existing as inactive. If you are
unsure whether your intended changes require replacing the entire Assessment Plan, please

contact ipa@fsu.edu for guidance.

1. After selecting a reporting unit from the drop-down
menu at the top of the page, open the Navigation
Menu by clicking on the icon in the upper Homd
left corner.

‘ee (BU) - Accounting (Bachelors)

Mission Statement

i Outcomes Assessment: Plans and Results
2. Select the page titled Outcomes Assessment:

Plans and Results. Upload Supporting Documents

Strategic Plan Alignment

Users with Viewing and Editing Roles

Resources v

3. Double click anywhere on the Outcome’s card or click the Options icon in the upper right corner
of the card and select ‘Open’.

it SLO - Application & Interpretation of Statistical Tests C. Jessee 7/29 / Open

Outcome Statement

Upon completion of Research Methods in Psychology (PSY3213C), the students will be able to choose the appropriate statj
particular research design and interpret the results of statistical tests.

Audit Log

Outcome Type

Student Learning Outcome .
O Delete
Outcome Status

Active T —

4. Once opened, three tabs will appear: Outcome Overview; Assessment Plan; and Results,
Analysis, Improvements. Click on Assessment Plans.

OUTCOME OVERVIEW ® ASSESSMENT PLANS RESULTS, ANALYSIS,
IMPROVEMENTS
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5. Double click anywhere on the Assessment Plan’s card or click the Options icon in the upper

right corner of the card and select ‘Open’.

Iy copy &

i Active: 2022 - 2023; 2023 - 2024; 2024 - 2025; 2025 - 2026 C. Jessee 7/29/25

Description of Assessment Plan

We will assess this outcome by testing students in all sections of PSY3213C (Research Methods in Psychology) off
academic year (Fall and Spring). PSY3213C is the core research methodology course for students who major in P,
this learning outcome, we will use a final exam that was written and is curated by our program faculty. The exal
validity and reliability as was established by the Undergraduate Studies Committee for the Psychology Departme
consists of 50 multiple-choice questions, each worth one point. 15 questions out of 50 test students learning of the ¥pplication &

Audit Log

Interpretation of Statistical Tests' outcome. O Delete

Numeric Target [ Tt Iem—
By the end of the Research Methods in Psychology (PSY3213C) course, at least 75% of students majoring in Psychology will achieve

mastery on the SLO by correctly answering at least 12 out of 15 final exam questions (80%) testing this learning outcome. s

To ‘retire’ an existing Assessment Plan:

6. Change the Assessment Plan Status field from ‘Active’ to ‘Inactive.

7. Remove the next year from the Assessment Plan and Numeric Target(s) Active Year(s) field.

For example, if you are reporting the 2025-2026 year results, the next active year to remove
would be 2026-2027.

Assessment Plan and Numeric Target(s) Status

Inactive | v

Assessment Plan and Numeric Target(s) ctive Year(s)
2022-2023 x 2023 -2024 %
2024 -2025 %

20235-2026 x

Description of Assessment Plan @ *

We will assess this outcome by testing students in all sections of PSY3213C (Research Methods in Psychology) offered during the academic year
(Fall and Spring). PSY3213C is the core research methodology course for students who major in Psychology. To assess this learning outcome, we will
use a final exam that was written and is curated by our program faculty. The exam has strong content validity and reliability as was established by the
Undergraduate Studies Committee for the Psychology Department. The entire final exam consists of 50 multiple-choice questions, each worth one
point. 15 questions out of 50 test students learning of the ‘Application & Interpretation of Statistical Tests' outcome.

Numeric Target (i) *

8. Click Save in the upper right corner, then Close to return to the list of all Assessment Plans for
the selected Outcome.

To edit an existing Assessment Plan:
6. Edit the content in the appropriate field (see description of each field in next section).

7. Click Save in the upper right corner, then Close to return to the list of all Assessment Plans for
the selected Outcome.
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How do | add a new Assessment Plan?

If a program identifies any significant changes to be made to the assessment plan details
and/or the numeric target of an Outcome, a new Assessment Plan must be entered to
document this change, and the existing Assessment Plan must be ‘retired’, following the steps
outlined in the section above. Never delete or overwrite the existing Assessment Plans
because this information needs to be preserved for historical purposes.

If a new Outcome is documented, its Assessment Plan must be entered into the portal as well.
For new degree and certificate programs who are entering Outcome information into the IE
Portal for the first time, reference the final signed program proposal for details on the PO(s)
and SLOs established for the degree/certificate.

1. After selecting a reporting unit from the drop-down
menu at the top of the page, open the Navigation

Menu by clicking on the icon in the upper Home
left corner.

‘ee (BU) - Accounting (Bachelors)

Mission Statement

i Outcomes Assessment: Plans and Results
2. Select the page titled Outcomes Assessment:

Plans and Results. Upload Supporting Documents

Strategic Plan Alignment

Users with Viewing and Editing Roles
3. Double click anywhere on the Outcome’s card or
click the Options icon in the upper right corner of the Resources
card and select ‘Open’.

it SLO - Application & Interpretation of Statistical Tests C. Jessee 7/29 / Open
Outcome Statement opy
Upon completion of Research Methods in Psychology (PSY3213C), the students will be able to choose the appropriate t fo
particular research design and interpret the results of statistical tests. .
Audit Log
Outcome Type
Student Learning Outcome .
O Delete

Qutcome Status

Active T —

4. Once opened, three tabs will appear: Outcome Overview; Assessment Plan; and Results,
Analysis, Improvements. Click on Assessment Plans.

OUTCOME OVERVIEW ® ASSESSMENT PLANS RESULTS, ANALYSIS,
IMPROVEMENTS

5. Click the green plus icon to the far right of the tab name headers.

RESULTS, ANALYSIS,

OUTCOME OVERVIEW ® ASSESSMENT PLANS
IMPROVEMENTS
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Once a blank form opens, complete all required fields (indicated with an asterisk). It is highly
recommended that all optional fields are completed when applicable. A completed example and a
brief overview of each field are provided on the next page.

Note that you cannot save a form until all required fields are complete. If you attempt to close out
of a form without saving, a pop-up window will request confirmation before the form is closed.

To save the report, click the Save icon in the upper right corner of the form. Then, click the Close
icon to return to the listing of all Assessment Plans for the selected Outcome.

Field Descriptions

Assessment Plan and Numeric Target(s) Status: The status of all current and new
Assessment Plans should be Active.

Assessment Plan and Numeric Target(s) Active Year(s): This field lists the years in which the
Assessment Plan and the Numeric Target(s) have been and will be actively pursued and
assessed. For new Outcomes, the only year selected should be the next reporting cycle.
Description of Assessment Plan: Describe how the Outcome will be assessed:

o For SLOs, this should include in which course(s), during which semester(s), using which
assessment instrument(s). Based on the type of assessment instrument, also include
details on how many questions will be used, which rubric criteria will be used, etc.

o For POs, in most cases, the most reliable and sustainable assessment approach is to
use existing officially reported data. Please choose a Program Outcome and its
assessment methodology from the . If you choose a PO that is not
tracked centrally, then information/data collected and/or generated by your
department/program will be used.

Numeric Target: Please provide a measurable assessment standard that will be used to define
success.

Course Code: For Student Learning Outcomes (SLOs) only, indicate the course code(s) in
which assessment of this SLO takes place.

Course Name: For Student Learning Outcomes (SLOs) only, indicate the name(s) of the
course(s) in which assessment of this SLO takes place.

Assignment Name(s): For Student Learning Outcomes (SLOs) only, indicate the name(s) of the
assignment(s) administered to students to assess this SLO.

SLO Assessment Instrument(s): For Student Learning Outcomes (SLOs) only, indicate the
type of assessment instrument(s) that will be used to measure this SLO. If it is present on the list,
simply select it. You may select more than one assessment instrument (e.g., ‘Written
Report/Essay/Paper’ that is assessed ‘With a Rubric’). If the assessment instrument is not on the
list, select ‘Other/Not Applicable’.

PO Category: For Program Outcomes (POs) only, indicate the category that matches the type of
metric being assessed for this PO.

Link Documents: Include any relevant documentation pertaining to the assessment
methodology, such as copies of the assessment instrument (test, quiz, research paper
instructions, etc.), course syllabus, rubric, curriculum map.
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Completed Example: Student Learning Outcome

Assessment Plan and Numeric Target(s) Status

Active | v

Assessment Plan and Numeric Target(s) Active Year(s)

2026-2027 % | v

Description of Assessment Plan @ *

We will assess this outcome by testing students in all sections of PSY3213C (Research Methods in Psychology) offered
during the academic year (Fall and Spring). PSY3213C is the core research methodology course for students who major in
Psychology. To assess this learning outcome, we will use a midterm exam that was written and is curated by our program
faculty. The exam has strong content validity and reliability as was established by the Undergraduate Studies Committee for
the Psychology Department. The entire final exam consists of 35 multiple-choice questions, each worth one point. 10
questions out of 35 test students learning of the 'Application & Interpretation of Statistical Tests' outcome.

Numeric Target (7) *

By the end of the Research Methods in Psychology (PSY3213C) course, at least 80% of students majoring in Psychology
will achieve mastery on the SLO by correctly answering at least 8 out of 10 midterm exam questions (80%) testing this
learning outcome.

Course Code @
PSY3213C

Course Name @

Research Methods in Psychology

Assignment Name(s) (i)

Midterm Exam

SLO Assessment Instrument(s) (i)

Structured Response Exam/Test/Quiz X v

PO Category

Link Documents

Document Name Document Description o
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Completed Example: Program Outcome

Assessment Plan and Numeric Target(s) Status

Active | hd

Assessment Plan and Numeric Target(s) Active Year(s)

2026-2027 X | v

Description of Assessment Plan (5) *

For this Program Outcome, we will track unduplicated student enrollment in the SAS Programming certificate. Program
enrollment will be tracked per academic year defined as Summer, Fall, Spring. Enrollment data will be gathered from the
Certificate Outcomes report maintained by the Office of Institutional Performance and Assessment. The second page of the
report shows how many unique students were active in the certificate program and enrolled in at least one academic course
per semester (the bar graph) and per year (the table). We will use the "Academic Plan" filter to narrow the results to our
certificate program. The program director has responsibility for reporting enrollment data, coordinating analysis of results
and developing improvement actions.

Numeric Target (5) *

Increase enrollment by at least 10% every year, with a baseline enrollment of 5 students in Fall 2024.

Course Code (3)

Course Name (i)

Assignment Name(s) (3)

SLO Assessment Instrument(s) @

PO Category

Student Enrollment A

Link Documents

Document Name Document Description @

Add Document

Baseline Enrollment_Numeric Target.xlsx X
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How do | upload and align supporting documentation for an
Outcome?

Supporting documentation includes items that pertain to the assessment plan, such as copies
of the assessment instrument (test, quiz, research paper instructions, etc.), course syllabus,
rubric, curriculum map. In the Results, Analysis, Improvements section, relevant supporting
documentation may include data tables and visuals/graphics showing the results, meeting
agendas, minutes/notes from departmental meetings where results were analyzed and
discussed, course materials (slides, activities, syllabi) showing changes.

1. After selecting a reporting unit from the drop-down
menu at the top of the page, open the Navigation

Menu by clicking on the icon in the upper Homd
left corner.

'ee (BU) - Accounting (Bachelors)

Mission Statement

i Outcomes Assessment: Plans and Results
2. Select the page titled Outcomes Assessment:

Plans and Results. Upload Supporting Documents

Strategic Plan Alignment

3. Double click anywhere on the Outcome’s card or
click the Options icon in the upper right corner of the

Users with Viewing and Editing Roles

card and select ‘Open’. Resources v
i SLO - Application & Interpretation of Statistical Tests C. Jessee 72985 2° Open
Outcome Statement D Copy
Upon completion of Research Methods in Psychology (PSY3213C), the students will be able to choose the appropriate, st fa
particular research design and interpret the results of statistical tests .
Audit Log
Outcome Type
Student Learning Outcome .
O Delete

Outcome Status

Active

4. Click on either the Assessment Plan or Results, Analysis, Improvements tab where the form
you want to add supporting documentation to is located.

5. Open the applicable form and scroll down to the last field named Link Documents.

6. Click on the green plus icon to the far right of the field header.

Link Documents

There are no documents attached

Document Name Document Description
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7. Select the folder with the name of the educational program.
Note that you cannot add a file without first selecting the main folder.

Document Repository
Close

L]

(] Degree (BU) - Accounting (Bachelors)

8. As an optional step — select or create a sub-folder. To create a new sub-folder, click the folder
icon in the upper right corner of the pop-up window, and enter a name once prompted.

Document Repository @ X

Add Folder

ﬁ > DEGREE (BU) - ACCOUNTING (BACHELORS)

[} Archived Reports

[} General

9. Once you are in the appropriate sub-folder, click on the file icon in the upper right corner of the
pop-up window, and select the document(s) you want to upload from the file explorer on your
computer, or a link to a specific website page. Then click Save in the lower right corner.

Document Repository O X

ﬁ > DEGREE (BU) - ACCOUNTING (BACHELORS) > GENERAL

Add Document(s) to General

Choose Files ample.csv

Name *

Example.csv

Description

CANCEL X SAVERQ

Page | 21



10. Place a checkmark in the box(s) next to the appropriate file(s), then click on Attach in the upper
right corner of the pop-up to relate and save the supporting documentation.

Document Repository 0O X

ﬁ > DEGREE (BU) - ACCOUNTING (BACHELORS) > GENERAL

D Example.csv

How do | align my Program Outcomes with the University’s
Strategic Plan?

For all existing Program Outcomes (POs), the Strategic Plan alignments have already been
entered into the |IE Portal during prior reporting cycles and should require no further action. All
new Program Outcomes (POs) need to be aligned with 1-3 FSU Strategic Plan Initiatives by
completing the steps below.

1. After selecting a reporting unit from the drop-down
menu at the top of the page, open the Navigation
Menu by clicking on the icon in the upper
left corner.

ee (BU) - Accounting (Bachelors)

Mission Statement

Outcomes Assessment: Plans and Results

2. Select the page titled Strategic Plan Alignment.

Upload Supporting Documents

Strategic Plan Alignment

3. Atthe top of the page, set the Outcome Status
filter to Active and the Outcome Type filter to
Program Outcome.

Users with Viewing and Editing Roles

Resources v

Strategic Plan Alignment ® SAVE

Outcome Type

Outcome Status Active Cycle(s)

Active x

~v View All | v Program Outcome x
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4. Check the boxes where the Program Outcome directly or indirectly supports the Strategic Plan
Goals and Initiatives.
Note that each PO should have 1-3 selections. New POs only need to be aligned with the 2023-
2027 Strategic Plan Goals and Initiatives. Use the drop-down menu in upper left corner to swap
between the prior and current Strategic Plan if necessary.

Mapping/Alignment Options: PO - Graduate Employment

2023 - 2027 Strategic Plan | v

I.1. - Increase the Recruitment,
Development, and Retention of High-...

I.2. - Catalyze Translational
Scholarship, Arts, and Research

I.3. - Expand and Promote the Arts,
Performance, Humanities, and...

I.4. - Build upon and Create Graduate
Opportunities

I1.1. - Enhance Curricular Practices for
Engaged Learning and Robust...

11.2. - Create an Environment That
Encourages Healthy Behaviors and...

L, ] M aven o am P [ BT o T Ty F—

5. Click Save in the upper right corner of the page before exiting.
Note that you will not be prompted to save your work if you leave the page before saving.

How do | add a new or edit an existing Mission Statement?

Most Mission Statements have already been entered into the |E Portal during prior reporting
cycles. Educational programs are encouraged to periodically review their mission statements
to ensure the statements are accurate, relevant, and current.

Note that it is not required for educational programs to have or to document their Mission
Statement in the IE Portal, but it is strongly recommended that you do so if there is an
established Mission Statement available.
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After selecting a reporting unit from the drop-down
menu at the top of the page, open the Navigation
Menu by clicking on the icon in the upper
left corner.

ee (BU) - Accounting (Bachelors)

Home
Mission Statement

Outcomes Assessment: Plans and Results

Upload Supporting Documents

Select the page titled Mission Statement.

Strategic Plan Alignment

Users with Viewing and Editing Roles

Resources v

To add a new Mission Statement, click on the green plus icon.

No responses have been entered. Please click the add button o to create a response

To edit an existing Mission Statement, double click anywhere on the card or click the Options
icon in the upper right corner of the card and select ‘Open’.

Mission Statement N. Support 6/17/2021

Mission

=] Audit Log

O Delete

Once the form opens, enter the new or edit existing Mission Statement content in the textbox.

Mission Statement N. Support 6/17/2021

* denotes a required field

Mission Press ALT + 0 for accessibility help (i)

Click Save in the upper right corner of the page before exiting.
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How do | find information that was deleted/overwritten by
mistake?

If any information in the IE Portal is deleted or overwritten, the Audit Log can be used to view
the prior content and re-enter the appropriate information. For example, this may occur if an
existing Assessment Plan is overwritten rather than inactivated and replaced, or if an Outcome
is deleted rather than archived. The Audit Log also shows who authored the changes and
when the changes were made. If a substantial amount of content has been lost, please contact

ipa@fsu.edu for additional support.

Note that the Audit Log only allows you to view deleted or overwritten information — it does not
automatically restore content. Any lost information must be manually re-entered using the
Audit Log as a reference.

1. From the Outcomes Assessment: Plans and Results page in the |IE Portal, click the Options
icon in the upper-right corner and select ‘Audit Log’ to view the log for all Outcomes and their
Overview, Assessment Plan(s), and Results, Analysis, Improvements.

Note that when accessing the Audit Log for the entire program, it may take several seconds to a
few minutes to load.

Degree (AS) - Chemical Science (Bachelors)

Outcomes Assessment: Plans and Results

Academic (Degree/Certificate) Assessment -

Outcome Status Active Cycle(s) Outcome Type

View All |~ Viewal v ViewAll

2. To view the Audit Log for a specific Outcome, Assessment Plan, or Results, Analysis,
Improvements, locate the corresponding card, click the Options icon in its upper right corner, and
select ‘Audit Log’.

RESULTS, ANALYSIS, | o f ™
OUTCOME OVERVIEW ® ASSESSMENT PLANS (+)
IMPROVEMENTS IE Portal QU

3 Active: 2022 - 2023; 2023 - 2024; 2024 - 2025; 2025 - 2026 C. Jessee 8/18/25 /" Open

Description of Assessment Plan

We will assess this outcome by testing students in all sections of PSY3213C (Research Methods in Psychology’
offered during the academic year (Fall and Spring). PS¥3213C is the core research methodology course for stug
who major in Psychology. To assess this learning outcome, we will use a final exam that was written and is cur4
by our program faculty. The exam has strong content validity and reliability as was established by the
Undergraduate Studies Committee for the Psychology Department. The entire final exam consists of
choice questions, each worth one point. 15 questions out of 50 test students learning of the ‘Applicaj
Interpretation of Statistical Tests' outcome.
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3. Use the filter(s) at the top of the pop-up window to navigate the Audit Log. The available filters
vary depending on where the log is accessed.

Note that the screenshots in the following steps show the Audit Log view for the entire program.

Audit Log

Filter by Keyword
s Tab Activity

View All | v View All

4. The first column displays the timestamp for when a change was saved in the IE Portal. The
second column shows who made the change, while the third and fourth columns indicate the tab
and the specific item modified. To view the details of a change, click the link in the Activity
column on the far right of the row.

Modified
By

Date

Modified ~ Tab Item Activity

8/20/2025 Caitlyn Assessment SLO - Application & Interpretation of Statistical T... Modified
17:25am Jessee Plans Active; 2022 - 2023, 2023 - 2024, 2024 - 2025, 2... Moditiec

8/20/2025 Caitlyn Outcome

11:22 am Jessee Overview SLO - Application & Interpretation of Statistical ... Modified

8/18/2025 Caitlyn Assessment SLO - Application & Interpretation of Statistical T... Added
8:40 pm Jessee Plans Active: 2025 - 2026 =

5. The link opens a split view showing the content in the IE Portal before and after the change.
Deleted content is highlighted in red on the left, and added content is highlighted in blue on the
right.

Field Name(s) 0ld Value(s) New Value(s)

Description of We will assess this outcome by testing We will assess this outcome by testing

Assessment Plan students in all sections of PSY3213C ( students in all sections of PSY3214C (
Research Methods in Psychology ) offered Advanced Research Methods ) offered
during the academic year (Fall and Spring during the academic year (Fall , Spring, and
). PSY3213C isthe core research Summer ). PSY3214C is the second
methodology course for students who research methodology course for students
major in Psychology. To assess this who major in Psychology. To assess this
learning outcome, we will use a final exam learning outcome, we will use a midterm
that was written and is curated by our exam that was written and is curated by our
program faculty. The exam has strong program faculty. The exam has strong
content validity and reliability as was content validity and reliability as was
established by the Undergraduate Studies established by the Undergraduate Studies
Committee for the Psychology Department. Committee for the Psychology Department.
The entire final exam consists of 50 The entire final exam consists of 25
multiple-choice questions, each worth one multiple-choice questions, each worth one
point. 15 questions out of 50 test point. 10 questions out of 25 test students
students learning of the ‘Application & learning of the ‘Application & Interpretation
Interpretation of Statistical Tests' outcome. of Statistical Tests' outcome.

Numeric Target By the end of the Research Methods in By the end of the Advanced Research
Psychology (PSY3213C ) course, at least Methods ( PSY3214C ) course, at least 85
25 % of studente maiaring in Deychalogy %of studente maioring in Deychalogy wi
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What resources are available in the IE Portal and how do |
find them?

Resources related to IE Assessment and reporting are accessible through the IE Portal in the
Resources drop-down in the main Navigation menu.

1. Open the Navigation Menu by clicking on the

icon in the upper left corner.

Degree (BU) - Accounting (Bachelors)

Mission Statement
Outcomes Assessment: Plans and Results
2. Expand the Resources dropdown.
Upload Supporting Documents

Strategic Plan Alignment

Users with Viewing and Editing Roles

3. Select the item you want to view. See the

description of each item below. Resources

Note that you may be prompted to click an IE Portal User Guide
additional link after selecting a resource from the

drop-down list. Assessment Calendar

o |E Portal User Guide: Provides step-by-step instructions to perform common tasks in the IE
Portal housed in the Nuventive platform.

o Assessment Calendar: Provides both the general timeline for completing IE Assessment
components for educational programs, as well as specific due dates for each particular College.

o Assessment Handbook: Offers an in-depth overview of outcomes assessment. It provides best
practices and a roadmap for selecting and stating Outcomes, designing assessment approaches,
setting Numeric Targets, providing and analyzing results, and formulating improvement actions.

o Slides from Seminar/Training: PDF of the slides and associated notes used during the annual
academic outcomes assessment seminar facilitated by the Office of IPA.

¢ Recommended Program Outcomes: Provides a list of Program Outcomes (POs) that are highly
important, already properly formatted, and fully described.

e Submission & Tech Review Status Report: Shows the number and percentage of Student
Learning Outcomes (SLOs) and Program Outcomes (POs) with submitted results in the IE Portal.
It includes information about individuals involved in the annual assessment and reporting process
as well as information on the status of the technical review of the reports conducted by IPA.

o Reporting Templates: One-page fillable templates that can be used to collect annual PO/SLO
reports from individual instructors.

o SOAR Rubric: Articulates the expectations and helps provide feedback regarding the quality of
the submitted assessment reports.

For additional materials, please see the on the IPA website.
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