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How do I get into the IE Portal and access my unit? 
If you are unable to login, email ipa@fsu.edu for support.  
 

1. Navigate to the Institutional Effectiveness (IE) Portal in Nuventive: iep.fsu.edu 
 

Note that the IE Portal may render differently based on the browser used. For the best results, we 
recommend using Google Chrome.  
 

2. Login using your standard FSU employee credentials (username: fsuid@fsu.edu). 
 

3. Once you are logged in, you will be taken to the home page, which provides a brief overview of 
how to navigate to the page where new reports are to be submitted, as well as how to access key 
resources including the IE Portal Quick Guide and the Full Assessment Report. 

 
4. On the top of the home page, there is a drop-down menu listing all reporting units (i.e., Degree 

and/or Certificate programs) and summary units (i.e., Colleges and/or Departments) that you 
have access to. Select a single unit to view its Student Learning Outcomes (SLOs) and Program 
Outcomes (POs). 

 

Note that if you have access to multiple units, you can use the same box to search for a specific 
unit (e.g., type ‘Bio’ to find the Biological Science bachelor’s degree program).  

 

 

How do I quickly navigate the IE Portal? 
On the right-hand side of every page in the IE Portal is the Resources pane. A row of icons 
appears across the top, offering different viewing options: the default minimized panel, split 
screen, focus mode, and the option to hide the panel entirely. 
 

1. Locate the Resources pane on the right-hand side of any 
page in the platform. 
 

2. Click on the document titled IE Portal Quick Guide. 
 

3. Once you select the document, the view will automatically 
adjust to split your screen between the guide and the 
content on the page you open it from. 

 
4. Follow the guide to quickly navigate the IE Portal. 

 

Note that this one-page guide is recommended only for 
experienced IE Portal users and those who have 
completed a review of this full user guide.  
 

mailto:ipa@fsu.edu
https://iep.fsu.edu/
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How do I download and save my unit’s IE Assessment 
reports? 
On the right-hand side of every page in the IE Portal, you can view and export the 
assessment reports for a program. It may be beneficial to export prior years’ reports in order 
to draft this year’s report outside of the IE Portal before submitting; to export this year’s 
report once it has been submitted; or to view prior years’ reports while submitting this year’s 
report using the split-screen option.  
 

1. Locate the Resources pane on the right-hand side of any 
page in the platform. 
 

2. Click on the document titled Full Assessment Report. 
 

3. Once you select the document, the view will automatically 
adjust to split your screen between the report and the 
content on the page you open it from. 

 
4. Customize the report by changing any of the available 

filter options, or use one of the recommended filter options 
below: 
 
• To view only last year’s report, set the Reporting 

Cycle to 2024-2025. 
• To view only this year’s report, set the Reporting 

Cycle to 2025-2026. 
 
 

5. Click Run Report in the upper right corner. 
 

 
 
 

6.  To export the report, select one of the download options and save it to your computer. 
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How do I add a new Results, Analysis, Improvements 
report? 
The ‘Outcomes Assessment: Plans and Results’ page shows a list of all Student Learning 
Outcomes (SLOs) and Program Outcomes (POs) for the selected reporting unit.  
 

1. After selecting a reporting unit from the drop-down 
menu at the top of the page, open the Navigation 
Menu by clicking on the icon in the upper 
left corner. 
 

2. Select the page titled Outcomes Assessment: 
Plans and Results. 

 
3. At the top of the page are multiple filter options. To 

view only the outcomes expected to be reported on 
this cycle, select the option ‘2025-2026’ in the 
‘Active Cycle(s)’ filter. Clear all other filter 
selections. 

 
 

 
 

4. Each Outcome has a summary card displaying overview information. To view the full details of an 
Outcome, double click anywhere on its card, or click the Options icon  in the upper right 
corner of the card and select ‘Open’. 
 

 
 

5. Once opened, three tabs will appear: Outcome Overview; Assessment Plan; and Results, 
Analysis, Improvements. Click on Results, Analysis, Improvements. 
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6. Locate the Assessment Plan header that includes the current reporting cycle, then click the 
green plus icon on the far right of that header. 
 

Note that it may be necessary to scroll down on the page in order to find the header with the 
current reporting cycle. If there are multiple headers that include the current cycle, repeat the 
following steps for each one. 
 

 
 

7. Once a blank form opens, complete all required fields (indicated with an asterisk). It is highly 
recommended that all optional fields are completed when applicable. A completed example and a 
brief overview of each field are provided on the next page. 
 

Note that you cannot save a form until all required fields are complete. If you attempt to close out 
of a form without saving your work, a pop-up window will request confirmation before the form is 
closed. 
  

8. To save the report, click the Save icon in the upper right corner of the form. Then, click the Close 
icon to return to the listing of all Outcomes for the selected reporting unit.  
 

Note that if a program is offered at multiple locations and/or modalities, a separate form with 
disaggregated information must be entered for each one. The blue details block at the top of the 
form lists the locations and/or modalities that are expected to be reported on for the program.  
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Field Descriptions 

• Results Statement Date: This field defaults to the date when the report was created. If you wish 
to enter a different date, manually select it from the pop-up calendar. 
 

• Reporting Cycle: From the drop-down menu, select the year for which this set of results was 
obtained. In most cases, it will be the academic year that just ended. 

 

• Location/Modality: Select the program location/modality for which student results are reported. 
For programs with multiple campus locations or modes of delivery, report a separate set of results 
for each distinct program location/modality. 

 

• # Students and/or Assessment Scores: How many students participated in the assessment of 
this outcome last year? If individual students contributed more than one score, how many 
assessment scores were collected in total for this outcome? 

Note that this optional field is intended for SLOs and may not be applicable to POs. 
 

• # Students and/or Assessment Scores Meeting Numeric Target: Out of the students who 
participated in assessment, how many demonstrated sufficient mastery? If assessment scores 
were provided in the field above, how many of those scores met the Numeric Target? 

Note that this optional field is intended for SLOs and may not be applicable to POs. 
 

• Conclusion: If the achieved results met the Numeric Target set for the outcome, select Criteria 
Met. If the Numeric Target was not met, select Criteria Not Met. You may select Inconclusive if 
there is insufficient information/data to determine the Numeric Target was met. You may select 
Part of a Compound Numeric Target Met if not all parts of a multi-part Numeric Target were 
achieved.  

Note that in cases when the Inconclusive option is selected, an explanation must be 
provided in the Analysis of Results field as to why the results are inconclusive (e.g., full or 
partial loss of data, substantial changes in the assessment protocol). 

 

• Results Statement: Present the aggregated information/data regarding the levels at which the 
outcome was achieved.  
 

• How Did Last Year’s Improvement Action(s) Impact These Results: Close the loop. Were last 
year’s improvement actions implemented as planned? Did they have the intended positive effect? 

Note that a quick way to reference Improvement Action(s) that were documented in last 
year’s report is to leverage the ‘Full Assessment Report’ in the Resources pane.  

 

• Analysis of Results: Examine the reason(s) why the Outcome was attained at this particular 
level and report on any data patterns and trends. 
 

• Description of New and/or Different Improvement Action(s) To Be Implemented This Year: 
What changes will be made in response to analysis of results to improve (or sustain) performance 
on this outcome in the next year(s)? 
 

• College Level Review Status: This field is reserved for the College-level representative to 
indicate that the internal review process for this Outcome has been completed. 
 

• Related Documents: Include any relevant documentation showing significant faculty involvement 
in the outcomes assessment and improvement process. Supporting evidence may include data 
tables and visuals/graphics showing outcome results, minutes/notes from departmental 
meeting(s) where results were analyzed and discussed, memos related to implementing changes 
and allocating resources/budget. 
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Completed Example: Student Learning Outcome 
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Completed Example: Program Outcome 
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How do I continue or archive an existing Outcome? 
To continue pursuing an Outcome into the next reporting cycle, confirm that the Outcome 
Status field is set to Active and that the Active Cycle(s) field includes the next year.  
Note that the next reporting cycle will auto-populate in the Active Cycle(s) field for all 
Outcomes with Active in their Outcome Status field. Therefore, in most cases, no action is 
required on behalf of the user to continue pursuing an existing Outcome into the next year. 
 

 

 
To indicate that you will not be pursuing an Outcome anymore: 
 

1. Double click anywhere on the Outcome’s card or click the Options icon in the upper right corner 
of the card and select ‘Open’. 
 

 
 

2. Once opened, three tabs will appear: Outcome Overview; Assessment Plan; and Results, 
Analysis, Improvements. Click on Outcome Overview. 
 

 
 

3. Change the Outcome Status field from ‘Active’ to ‘Archived’. 
 

4. Remove the next year from the Active Cycle(s) field. 
For example, if you are reporting the 2025-2026 year results, the next active year to remove 
would be 2026-2027. 
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5. Click Save in the upper right corner, then Close to return to the listing of all Outcomes for the 

selected unit. 
 

How do I add a new Outcome? 
If a program identifies any new priorities, it may be appropriate to create a new Outcome to 
reflect and support the process. For new degree and certificate programs who are entering 
Outcome information into the IE Portal for the first time, reference the final signed program 
proposal for details on the PO(s) and SLOs established for the degree/certificate. 
 

1. After selecting a reporting unit from the drop-down 
menu at the top of the page, open the Navigation 
Menu by clicking on the icon in the upper 
left corner. 
 
 

2. Select the page titled Outcomes Assessment: 
Plans and Results. 
 
 
 
 
 
 
 

3. Locate the ‘Academic (Degree/Certificate) Assessment’ header at the top of the page and click 
the green plus icon on the far right of the header. 
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4. Once opened, three tabs will appear: Outcome Overview; Assessment Plan; and Results, 
Analysis, Improvements. At first, only the Outcome Overview tab will be accessible. Once 
completed, the next two tabs will become available to select. 
 

 
 

5. Complete all required fields on the Outcome Overview tab (indicated with an asterisk). A 
completed example and a brief overview of each field are provided below. 
 

Note that new Outcomes only require the Outcome Overview and Assessment Plan tabs 
completed; a Results, Analysis, Improvements report will need to be submitted for the first time at 
the end of the first assessment year (e.g., if an Outcome was entered in the portal in Summer/Fall 
2025 to be effective beginning in the 2025-2026 academic year, this outcome will have its first set 
of results reported in Summer/Fall 2026). 
 

6. Once finished, click the Save icon in the upper right corner of the form. 
 

Note that you cannot save a form until all required fields are complete. If you attempt to close out 
of a form without saving, a pop-up window will request confirmation before the form is closed. 

 

Field Descriptions 

• Outcome Name: Provide a succinct yet descriptive name for the outcome. Add “SLO – “ before 
the title of a Student Learning Outcome or “PO – “ before the title of a Program Outcome. 
 

• Outcome Statement: Give a brief statement of the goal that you set for your program. 
For SLOs, ensure that the statement: 1) expresses a single idea even if it has multiple 
components, 2) uses concrete actions verbs that describe what students will be able to do, 3) is 
achievable by a typical student as a result of learning experience(s) in the program, 4) reflects 
what students will have learned rather than what content will be taught or what teaching activities 
will take place, and 5) is attainable by a specific milestone in the program. 

 

For POs, ensure that the statement identifies a quantifiable, non-curricular goal that the 
educational program will strive to achieve. You should choose a Program Outcome and its 
assessment methodology from the recommended list. 

 
 

• Outcome Status: All new or existing Outcomes should be Active. 
 

• Active Cycle(s): This field lists the years in which the Outcome has been and will be actively 
pursued and assessed. For new Outcomes, the only year selected in this field should be the next 
reporting cycle.  
3 

• Expected Location/Modality: Educational programs that are offered on multiple campuses 
(Tallahassee; Panama City; Sarasota; Republic of Panama) and/or in multiple modes of delivery 
(face-to-face and distance learning/online) are expected to have the same Outcomes. 
 

Note that for existing Outcomes this field has been pre-populated on your behalf. For new 
Outcomes, select the same option(s), or for new programs, reference the program proposal. 
Contact ipa@fsu.edu if the indicated location/modality should be updated. 
 

• Outcome Type: Indicate whether this is a Student Learning Outcome (SLO) or a Program 
Outcome (PO).   

https://ipa.fsu.edu/sites/g/files/upcbnu2796/files/Quick%20Guides/Recommended%20Program%20Outcomes.pdf
mailto:ipa@fsu.edu
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Completed Example: Student Learning Outcome 
 

 

 

Completed Example: Program Outcome 
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How do I edit or retire an existing Assessment Plan? 
You may edit the existing Assessment Plan form if the edits you wish to make are limited to (1) 
minor spelling, grammar, or phrasing adjustments to the narrative, (2) adding clarifying details 
(e.g., adding the name of the course in which assessment takes place or specifying which 
semesters are included in assessment), or (3) other updates that do not alter the method of 
Outcome assessment (e.g., a course code change where the course itself remains the same).  
To make edits to the Numeric Target, simply add the details to the existing narrative. You 
should never delete or overwrite existing content. If you are increasing or lowering the previous 
Numeric Target, record the new Numeric Target and note the applicable timeframe (for 
example, “Beginning with 2026-27 reporting cycle, the goal is…”).  
If you are changing key aspects of the Assessment Plan for the next reporting cycle, you 
should create a new Assessment Plan form and mark the existing as inactive. If you are 
unsure whether your intended changes require replacing the entire Assessment Plan, please 
contact ipa@fsu.edu for guidance. 
 

1. After selecting a reporting unit from the drop-down 
menu at the top of the page, open the Navigation 
Menu by clicking on the icon in the upper 
left corner. 
 
 

2. Select the page titled Outcomes Assessment: 
Plans and Results. 

 

 

 

 

3. Double click anywhere on the Outcome’s card or click the Options icon in the upper right corner 
of the card and select ‘Open’. 
 

 
 

4. Once opened, three tabs will appear: Outcome Overview; Assessment Plan; and Results, 
Analysis, Improvements. Click on Assessment Plans. 
 

 

mailto:ipa@fsu.edu
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5. Double click anywhere on the Assessment Plan’s card or click the Options icon in the upper 
right corner of the card and select ‘Open’. 

 

 

To ‘retire’ an existing Assessment Plan:  
 

6. Change the Assessment Plan Status field from ‘Active’ to ‘Inactive. 
 

7. Remove the next year from the Assessment Plan and Numeric Target(s) Active Year(s) field. 
 

For example, if you are reporting the 2025-2026 year results, the next active year to remove 
would be 2026-2027. 

 

 
  

 
8. Click Save in the upper right corner, then Close to return to the list of all Assessment Plans for 

the selected Outcome. 
 
To edit an existing Assessment Plan: 
 

6.  Edit the content in the appropriate field (see description of each field in next section). 
 

7. Click Save in the upper right corner, then Close to return to the list of all Assessment Plans for 
the selected Outcome. 
 
 

 



 

Page | 16  
 

How do I add a new Assessment Plan? 
If a program identifies any significant changes to be made to the assessment plan details 
and/or the numeric target of an Outcome, a new Assessment Plan must be entered to 
document this change, and the existing Assessment Plan must be ‘retired’, following the steps 
outlined in the section above. Never delete or overwrite the existing Assessment Plans 
because this information needs to be preserved for historical purposes.  
If a new Outcome is documented, its Assessment Plan must be entered into the portal as well. 
For new degree and certificate programs who are entering Outcome information into the IE 
Portal for the first time, reference the final signed program proposal for details on the PO(s) 
and SLOs established for the degree/certificate. 
 

1. After selecting a reporting unit from the drop-down 
menu at the top of the page, open the Navigation 
Menu by clicking on the icon in the upper 
left corner. 
 
 

2. Select the page titled Outcomes Assessment: 
Plans and Results. 

 

 

3. Double click anywhere on the Outcome’s card or 
click the Options icon in the upper right corner of the 
card and select ‘Open’. 
 

 
 

4. Once opened, three tabs will appear: Outcome Overview; Assessment Plan; and Results, 
Analysis, Improvements. Click on Assessment Plans. 
 

 
 

5. Click the green plus icon to the far right of the tab name headers.  
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6. Once a blank form opens, complete all required fields (indicated with an asterisk). It is highly 
recommended that all optional fields are completed when applicable. A completed example and a 
brief overview of each field are provided on the next page. 
 

Note that you cannot save a form until all required fields are complete. If you attempt to close out 
of a form without saving, a pop-up window will request confirmation before the form is closed. 
  

7. To save the report, click the Save icon in the upper right corner of the form. Then, click the Close 
icon to return to the listing of all Assessment Plans for the selected Outcome.  
 

Field Descriptions 

• Assessment Plan and Numeric Target(s) Status: The status of all current and new 
Assessment Plans should be Active.  

• Assessment Plan and Numeric Target(s) Active Year(s): This field lists the years in which the 
Assessment Plan and the Numeric Target(s) have been and will be actively pursued and 
assessed. For new Outcomes, the only year selected should be the next reporting cycle.   

• Description of Assessment Plan: Describe how the Outcome will be assessed: 
o For SLOs, this should include in which course(s), during which semester(s), using which 

assessment instrument(s). Based on the type of assessment instrument, also include 
details on how many questions will be used, which rubric criteria will be used, etc.  

o For POs, in most cases, the most reliable and sustainable assessment approach is to 
use existing officially reported data. Please choose a Program Outcome and its 
assessment methodology from the recommended list. If you choose a PO that is not 
tracked centrally, then information/data collected and/or generated by your 
department/program will be used. 

• Numeric Target: Please provide a measurable assessment standard that will be used to define 
success. 

• Course Code: For Student Learning Outcomes (SLOs) only, indicate the course code(s) in 
which assessment of this SLO takes place. 

• Course Name: For Student Learning Outcomes (SLOs) only, indicate the name(s) of the 
course(s) in which assessment of this SLO takes place. 

• Assignment Name(s): For Student Learning Outcomes (SLOs) only, indicate the name(s) of the 
assignment(s) administered to students to assess this SLO. 

• SLO Assessment Instrument(s): For Student Learning Outcomes (SLOs) only, indicate the 
type of assessment instrument(s) that will be used to measure this SLO. If it is present on the list, 
simply select it. You may select more than one assessment instrument (e.g., ‘Written 
Report/Essay/Paper’ that is assessed ‘With a Rubric’). If the assessment instrument is not on the 
list, select ‘Other/Not Applicable’. 

• PO Category: For Program Outcomes (POs) only, indicate the category that matches the type of 
metric being assessed for this PO. 

• Link Documents: Include any relevant documentation pertaining to the assessment 
methodology, such as copies of the assessment instrument (test, quiz, research paper 
instructions, etc.), course syllabus, rubric, curriculum map.  

https://ipa.fsu.edu/sites/g/files/upcbnu2796/files/Quick%20Guides/Recommended%20Program%20Outcomes.pdf
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Completed Example: Student Learning Outcome 
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Completed Example: Program Outcome 
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How do I upload and align supporting documentation for an 
Outcome? 
Supporting documentation includes items that pertain to the assessment plan, such as copies 
of the assessment instrument (test, quiz, research paper instructions, etc.), course syllabus, 
rubric, curriculum map. In the Results, Analysis, Improvements section, relevant supporting 
documentation may include data tables and visuals/graphics showing the results, meeting 
agendas, minutes/notes from departmental meetings where results were analyzed and 
discussed, course materials (slides, activities, syllabi) showing changes. 
 

1. After selecting a reporting unit from the drop-down 
menu at the top of the page, open the Navigation 
Menu by clicking on the icon in the upper 
left corner. 
 
 

2. Select the page titled Outcomes Assessment: 
Plans and Results. 
 
 

3. Double click anywhere on the Outcome’s card or 
click the Options icon in the upper right corner of the 
card and select ‘Open’. 
 
 

 
 

4. Click on either the Assessment Plan or Results, Analysis, Improvements tab where the form 
you want to add supporting documentation to is located. 
 

5. Open the applicable form and scroll down to the last field named Link Documents. 
 

6. Click on the green plus icon to the far right of the field header. 
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7. Select the folder with the name of the educational program. 
Note that you cannot add a file without first selecting the main folder. 
 

 
 

8. As an optional step – select or create a sub-folder. To create a new sub-folder, click the folder 
icon in the upper right corner of the pop-up window, and enter a name once prompted. 
 

 
 

9. Once you are in the appropriate sub-folder, click on the file icon in the upper right corner of the 
pop-up window, and select the document(s) you want to upload from the file explorer on your 
computer, or a link to a specific website page. Then click Save in the lower right corner. 
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10. Place a checkmark in the box(s) next to the appropriate file(s), then click on Attach in the upper 
right corner of the pop-up to relate and save the supporting documentation.  

 

 

 

How do I align my Program Outcomes with the University’s 
Strategic Plan? 
For all existing Program Outcomes (POs), the Strategic Plan alignments have already been 
entered into the IE Portal during prior reporting cycles and should require no further action. All 
new Program Outcomes (POs) need to be aligned with 1-3 FSU Strategic Plan Initiatives by 
completing the steps below.  
 

1. After selecting a reporting unit from the drop-down 
menu at the top of the page, open the Navigation 
Menu by clicking on the icon in the upper 
left corner. 
 
 

2. Select the page titled Strategic Plan Alignment. 
 

 
3. At the top of the page, set the Outcome Status 

filter to Active and the Outcome Type filter to 
Program Outcome. 
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4. Check the boxes where the Program Outcome directly or indirectly supports the Strategic Plan 
Goals and Initiatives. 
 

Note that each PO should have 1-3 selections. New POs only need to be aligned with the 2023-
2027 Strategic Plan Goals and Initiatives. Use the drop-down menu in upper left corner to swap 
between the prior and current Strategic Plan if necessary. 
 

 
 

5. Click Save in the upper right corner of the page before exiting. 
 

Note that you will not be prompted to save your work if you leave the page before saving. 

 

 

How do I add a new or edit an existing Mission Statement? 
Most Mission Statements have already been entered into the IE Portal during prior reporting 
cycles. Educational programs are encouraged to periodically review their mission statements 
to ensure the statements are accurate, relevant, and current.  
Note that it is not required for educational programs to have or to document their Mission 
Statement in the IE Portal, but it is strongly recommended that you do so if there is an 
established Mission Statement available. 
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1. After selecting a reporting unit from the drop-down 
menu at the top of the page, open the Navigation 
Menu by clicking on the icon in the upper 
left corner. 
 
 
 
 

2. Select the page titled Mission Statement. 
 
 
 
 
 
 

3. To add a new Mission Statement, click on the green plus icon. 
 

 
 

4. To edit an existing Mission Statement, double click anywhere on the card or click the Options 
icon in the upper right corner of the card and select ‘Open’. 
 

 
 

5. Once the form opens, enter the new or edit existing Mission Statement content in the textbox. 
 

 
 

6. Click Save in the upper right corner of the page before exiting. 
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How do I find information that was deleted/overwritten by 
mistake? 
If any information in the IE Portal is deleted or overwritten, the Audit Log can be used to view 
the prior content and re-enter the appropriate information. For example, this may occur if an 
existing Assessment Plan is overwritten rather than inactivated and replaced, or if an Outcome 
is deleted rather than archived. The Audit Log also shows who authored the changes and 
when the changes were made. If a substantial amount of content has been lost, please contact 
ipa@fsu.edu for additional support. 
Note that the Audit Log only allows you to view deleted or overwritten information – it does not 
automatically restore content. Any lost information must be manually re-entered using the 
Audit Log as a reference. 

 

 
1. From the Outcomes Assessment: Plans and Results page in the IE Portal, click the Options 

icon in the upper-right corner and select ‘Audit Log‘ to view the log for all Outcomes and their 
Overview, Assessment Plan(s), and Results, Analysis, Improvements. 
 

Note that when accessing the Audit Log for the entire program, it may take several seconds to a 
few minutes to load. 
 

 
 
 

2. To view the Audit Log for a specific Outcome, Assessment Plan, or Results, Analysis, 
Improvements, locate the corresponding card, click the Options icon in its upper right corner, and 
select ‘Audit Log’. 
 

 
 
 
 

mailto:ipa@fsu.edu
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3. Use the filter(s) at the top of the pop-up window to navigate the Audit Log. The available filters 
vary depending on where the log is accessed. 
 

Note that the screenshots in the following steps show the Audit Log view for the entire program. 
 

 
 

4. The first column displays the timestamp for when a change was saved in the IE Portal. The 
second column shows who made the change, while the third and fourth columns indicate the tab 
and the specific item modified. To view the details of a change, click the link in the Activity 
column on the far right of the row. 
 

 
 

5. The link opens a split view showing the content in the IE Portal before and after the change. 
Deleted content is highlighted in red on the left, and added content is highlighted in blue on the 
right. 
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What resources are available in the IE Portal and how do I 
find them? 
Resources related to IE Assessment and reporting are accessible through the IE Portal in the 
Resources drop-down in the main Navigation menu.  
 

1. Open the Navigation Menu by clicking on the 
icon in the upper left corner. 
 

 
 
 

2. Expand the Resources dropdown. 
 
 
 
 

3. Select the item you want to view. See the 
description of each item below. 
 

Note that you may be prompted to click an 
additional link after selecting a resource from the 
drop-down list. 
 
 

• IE Portal User Guide: Provides step-by-step instructions to perform common tasks in the IE 
Portal housed in the Nuventive platform. 
 

• Assessment Calendar: Provides both the general timeline for completing IE Assessment 
components for educational programs, as well as specific due dates for each particular College. 

 

• Assessment Handbook: Offers an in-depth overview of outcomes assessment. It provides best 
practices and a roadmap for selecting and stating Outcomes, designing assessment approaches, 
setting Numeric Targets, providing and analyzing results, and formulating improvement actions. 

 

• Slides from Seminar/Training: PDF of the slides and associated notes used during the annual 
academic outcomes assessment seminar facilitated by the Office of IPA. 

 

• Recommended Program Outcomes: Provides a list of Program Outcomes (POs) that are highly 
important, already properly formatted, and fully described. 

 

• Submission & Tech Review Status Report: Shows the number and percentage of Student 
Learning Outcomes (SLOs) and Program Outcomes (POs) with submitted results in the IE Portal. 
It includes information about individuals involved in the annual assessment and reporting process 
as well as information on the status of the technical review of the reports conducted by IPA. 

 

• Reporting Templates: One-page fillable templates that can be used to collect annual PO/SLO 
reports from individual instructors.  

 

• SOAR Rubric: Articulates the expectations and helps provide feedback regarding the quality of 
the submitted assessment reports. 

 
 

For additional materials, please see the Resources tab on the IPA website. 

https://ipa.fsu.edu/resources
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